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BBEJAEHUE

PaGouas nporpaMma  JUCLHUIUIMHBI  SBISIETCS  4YacThO OCHOBHOHl  00pa3oBareinbHOU
IPOrpaMMBICPEIHETO MPOPECCHOHATHHOTO 00pa30BaHUS - MPOTPAMMBI MTOATOTOBKH CIIEIIUATHCTOB CPEIHETO
3BeHa,pazpaboranHoi B cootBeTcTBUU ¢ PI'OC CI1O

drocC CI10 denepanbHbIi TOCYIapCTBEHHBI 00pa30BaTEIbHBIN CTaHAAPT
cpenneronpodeccruoHanTbHOT0 00pa3oBaHus mo crnenuaibHocTh 38.02.07
BAHKOBCKOEJEJIO (npuka3 Muno6pnayku Poccuu ot 14.11.2023 r. Ne 856)

I1C

1. HEJIb OCBOEHMUS JUCIUIIJINHBI

Llenpto wm3yueHust yueOHOM aucuuruiiHbl "JloKkyMeHTalmoHHOE oOecreyeHue YyrpaBieHHs"
SIBJISIETCSTyCBOCHUE TEOPETHUUECKUX 3HaHUHN B obnactu HOPMaTUBHO-TIPABOBOM 0a3sl
JIOKYMEHTAI[MOHHOTO000ECIICUCHHSI YIIPABICHUS W OpraHW3alui paboT MO JeJIONPOU3BOJICTBY, OBIAICHHE
MPUEMaMHUCOBPEMEHHOTO  JICIONPOU3BOACTBA, a Takke (opMHUpOBAaHUE HEOOXOIMMBIX CICIHATUCTY
KOMIIETEHLIH.

B pe3ynbraTe 0CBOSHUS TUCIUTUIMHBI 00YYaOIUICS TOJDKEH:

3HaTh:

- OCHOBHBIE MOHSITHUS: e, 3a/1auun u MPUHIUTIBI JIOKYMEHTAIMOHHOTO
o0ecrneueHUyIpaBIICHUS;

- CHUCTEMBI IOKYMEHTAIIMOHHOTO 00€CTICUeHUs YIIPaBJICHUs, UX aBTOMATHU3AIHIO;

- KJIaCCU(PUKALINIO JIOKYMEHTOB;

- TpeOOBaHUS K COCTABICHHUIO ¥ O()OPMIICHHUIO JJOKYMEHTOB;

- OpraHu3alMil0  JOKYMEHTOOOOpoTa: mpueM, o0paboTKy, pEerucTpanuio, KOHTpPOJIb,
XPaHEHUETOKYMEHTOB, HOMEHKIIATYPY e,

- TpeOOBaHMS K  COCTaBJICHHIO W O(POPMIICHHIO  JOKYMEHTOB, C  TNPHUMEHEHUEM
COBPEMEHHBIXCPEJCTB CBSA3H, alMapaTHO-TEXHUUYECKUX CPEJICTB U KOMITBIOTEPHBIX TEXHOJIOTHH;

- OCOOEHHOCTH JCJIONPOU3BOACTBA W JOKYMEHTOOOOpOTAa Ha MEXKOAHKOBCKOM  pBIHKE:
puemM,00paboTKy, pETUCTPaIIMIO, KOHTPOJIb, XPAaHECHUE TOKYMEHTOB, HOMEHKJIATYPY JET;

YMeTs:

- opOpMIIAT W TPOBEPATH MPABWIBHOCTH O(GOPMIICHUS JOKYMEHTAIlMM B COOTBETCTBUH
CYyCTaHOBJICHHBIMU TPEOOBAHUSIMH, B TOM UHCJIE UCTIOJIB3YsI HHPOPMAIIMOHHBIE TEXHOJIOTHH;

- MIPOBOAUTH aBTOMATHU3UPOBAHHYIO 00pa0OTKY TOKYMEHTOB;

- OCYIIECTBIISITh XPAHEHHE U MOUCK IOKYMEHTOB;

- HCIIOJTh30BaTh TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B DJIEKTPOHHOM JIOKYMEHTOO00POTE;

- opOopMIIATh JOKYMEHTAIIMI0O B COOTBETCTBHMM C HOpPMAaTWBHOW 0a30ii, B TOM 4YHCJE
CUCTIOJIb30BAHUEM COBPEMEHHBIX KOMIIBIOTEPHBIX MpOorpaMMaM, HH(OPMALMOHHBIX U  CIPABOYHO-
IIPABOBBIXCUCTEM, OPTTEXHUKOI;

- oQOopMIIATh JOKYMEHTAllMI0 B COOTBETCTBUM C HOPMAaTUBHOHM 0a30if, B TOM 4HCIE
CHUCITOJIb30BaHWEM YHUDUIIMPOBAHHBIX (POPM OITAHKOB.

Pe3ynbpTaToM OCBOEHMS JUCIMIUIMHBL, B COOTBETCTBUU C pabodeil mporpaMMoil BOCIUTaHUSL, ABIIAETCS
(hopMupoBaHHEe y 00YUAIOIIUXCS CIETYIOMINX JIMYHOCTHBIX Pe3yIbTaTOB O0yUEHHUS:

JHB 6 B. Cobmomarommii B  cBoedl  mpodecCHOHAIbHON  NESITEIbHOCTH  ATHYECKHE
INPUHIIUIIBI:Y€CTHOCTH, HE3aBUCHMOCTH, MPO(ecCHOHANBHOTO CKENTHUIM3Ma, MPOTHBOJACHCTBUS KOPPYNLUU
UIKCTPEMU3MY, 00JIaat0INi CHCTEMHBIM MBIIUICHUEM U YMEHUEM NMPUHUMATh PEIIEHUE B YCIOBUSIX pPUCKAU
HEOTIPeIeTICHHOCTH.

IITB 1. Ilonmmaronuii mnpodecCHOHANBHBIC HICaTbl MW IEHHOCTH, YyBaKAIOUUH  TPYI,
pEe3yNbTaThITPyla, TPYAOBBIE JOCTHKEHHMS POCCHUHCKOrO HapoAa, TpPYyAOBble M MpodeccuoHalbHbIe
JOCTHKEHHS CBOUX3EMIISIKOB, X BKJIAJ B Pa3BUTHE CBOETO MOCEJIECHUS, Kpasi, CTPaHbl.

I[ITB 2. VYyacTByromuidi B  CONMAIBLHO 3HAYMMOM  TPYIOBOM W  TpodecCHOHATLHOM
JesITeIbHOCTUPA3HOTO BUA B ceMbe, 00pa30BaTeNbHOM OpraHu3ainu, Ha 0a3ax MpOU3BOACTBEHHON MPAKTUKH,
B CBOCHMECTHOCTH.

[1TB 3. Beipaxarouuii 0CO3HaHHYI0 TOTOBHOCTh K HEMPEPHIBHOMY 00pa30BaHUI0 MCAMOOOPA30BAHUIO
B BbIOpaHHOU cdepe npodeccruoHalbHOM 1eTeTbHOCTH.

IITB 4. ITonmnmarommin cneruduKy npodeccuoHaIbHO-TPYI0BOM JeSITEILHOCTH,
PEryJIUPOBAHUSTPYIOBBIX ~ OTHOIICHWH,  TOTOBBIH  YYUTBCS M TPYOUTHCS B COBPEMEHHOM



0J1aro rocyapcTsa U o0IIEeCTBa.
IIHIT 1. JlearenbHO BBIpaXkKaroUIWi IMO3HABATEIbHBIE HMHTEPECHl B PA3HBIX MPEIMETHBIX OO0JACTAX

Cy4éToM CBOUX WHTEPECOB, CIOCOOHOCTEH, JOCTH>KEHH, BBIOpAHHOTO HaIpaBJICHUs
npoheccuoHaTbHOr000Pa30BaHUs U MOJITOTOBKH.

[HII 3. JeMoHCcTpHpyromuii HaBBIKU KPUTHUYECKOTO MBIIUICHHUS, onpeenaeHus
JIOCTOBEPHOCTHHAYYHOU MH(GOpMAIIMK, B TOM Yucie B chepe mpodhecCUOHATBLHON JesITeIbHOCTH.

ITHIT 4. YMmeromuii BBIOHMpATh CIoco0bI peleHus 3a1ay npodeccuoHaIbHON

JeATEIbHOCTUIIPUMEHUTENBHO K Pa3JIMUYHBIM KOHTEKCTAM.
IHIT 6. Pa3BuBatomuii W  NOPUMEHSIONMN  HABBIKM  HAONIOJCHUSA,  HAKOIJICHUS U
CUCTeMATH3allMU(AKTOB, OCMBICICHHS ONbITA B €CTECTBEHHOHAYYHOH M TyMaHUTapHOH o0O0iacTsax
MO3HAHUS, UCCIIE0BATENHCKON U TPO(HECCHOHATEHOU e TEIILHOCTH.
[THIT 7 B. OTKpBITHIH K TEKYIIUM U MEPCIEKTUBHBIM U3MEHEHHUSIM B MUPE TPy1a U PO eCcCHii.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOII

JucuuriauHa OTHOCUTCS K BApUATUBHOM YacTH YYEOHOTO IJIaHa.

3. OFBEM JJUCHHUIIVINHBbI

Yacos
KonrakrtHas pabora .(10 y4.3aH.)
CamocrosrenpHas pabora
ITpoMexxyTOIHASATTECTAIHS Bcero [IpaKTHYECKue3aHTHS, B TOM
3aCEMECTP Beer HGKHI/I BKJIIOYAsKYypPCOBOCTIPOECKTUPOBAHU YHUCJICTIOATOTOBKAKOHTPOJIBHBI
o u e X HUKYpPCOBBIX
Cemectp 1
Dx3amen [ 80 [ s0 | 18 | 30 | 24 [o

4. IITAHUPYEMBIE PE3YJIBTATBHBI OCBOEHMUSA OOII
B pesymbrare  ocBoenus  OOIl y  BBIMYCKHHUKA  JIOJDKHBI ~ OBITH  CPOPMHUPOBAHBI
KOMIETEHIINH,ycTaHOBIeHHbIE B cooTBeTCTBUU PI'OC CIIO.
Oo6mme komnereHuu (OK)

[Indp 1 HAUMEHOBAHHUEKOMTIETEHITUN Nuaukatopel JOCTHKEHUS KOMITETCHITUN

OK 02. HMcnonp30BaTbCOBpEMEHHbIE

CpCaACTBAIIONCKa, a”ann3a | 3HaTh:

HUHTCPIPETAINN I/IH(I)OpMaI_II/II/II/I - OCHOBHBIC IIOHATHA: ociau, 3aJa4un u MMPUHIUIIBI

I/IHCI)OpMaHI/IOHHLIeTeXHOJ'IOFI/II/I JJIA ,Z[OKyMeHTaI_II/IOHHOFOO6€CHG‘ICHI/I${

BBITIOJTHCHHA3aa4 YHpaBJICHUS,

HpO(I)GCCHOH&J’IBHOﬁI{GHTGJ’IBHOCTH; - CHUCTCMBI JAOKYMCHTAlITUOHHOT' O obecrieueHust yHpaBJICHU,
HNXaBTOMAaTU3alltIo,

- KJIJaCCU(PMKALIMIO JOKYMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U O(POPMIICHUIO JOKYMEHTOB;

- OpraHu3alMio  JOKyMEHTooOopoTa:  mpueM,  00paboTKy,
PETrUCTPAINIO,KOHTPOJIb, XPAHEHUE

JOKYMEHTOB, HOMEHKJIATypy JIeJI;

- HOMEHKJIaTypy HWH(POPMAIMOHHBIX HWCTOYHHUKOB, MPUMEHIEMbIX
BIIPO(ECCHOHAIBHON AEATEIbHOCTH;

- IIPUEMBI CTPYKTYPUPOBaHUS HH(POpMAIH;

- ¢dopmar oopmienus pe3ysbTaToB IIOMCKA
nH(pOpMaIUN,COBPEMEHHBIE CPEACTBA

U YCTpoiicTBa MH(POPMATU3AIIH;

- MOPSI0K MX IPUMEHEHHUS U IPOrpaMMHOE 00ecIieueHue B




npodeccuoHaIbHON JESATEIIBHOCTH B TOM qucie C
MCMOJIb30BaHUEMIIU(POBBIX CPECTB;

- TpeOOBaHUS K COCTABICHHUIO U O(POPMIICHUIO JJOKYMEHTOB;

- OpraHu3alUI0 JJOKYMEHTOO0O0pOTa: ImpueM, 00paboTKy,perucTparuio,
KOHTPOJIb, XpPaHEHUE IOKYMEHTOB, HOMEHKJIATypy JIE;

- TpeOOBaHUS K COCTaBICHUI0O U  O(OPMIICHHIO  JOKYMEHTOB,

CIIpUMEHEHUEM COBPEMEHHBIX CpeacTB CBSI3H, anmaparHo-
TEXHUYECKUXCPEJICTB U KOMITBIOTEPHBIX TEXHOJIOTHIA;

- 0COOEHHOCTH JIeJIOTIPOU3BOICTBA u JOKYMEHT0000poTa
HaMeKOaHKOBCKOM PBIHKE: pueM, 00paboTKy, pEerucTpaluio,
KOHTPOJIb,XPaHEHUE JOKYMEHTOB, HOMEHKJIATYPY JIeT;

YMers:

- o(hopMIIATH U IPOBEPATH MPABMIIBHOCTH OPOPMIICHHUSIIOKYMEHTALIUU B
COOTBETCTBUHM C YCTAaHOBJICHHBIMHU TPEOOBAaHHMSIMH, B TOMYHUCIE HCIOIB3YS
MH(POPMALIMOHHBIE TEXHOJIOTHH;

- MIPOBOJUTH ABTOMAaTU3UPOBAHHYIO 00paObOTKy TOKYMEHTOB;

- OCYILECTBJIATH XPAaHEHUE U TIOUCK JTOKYMEHTOB;

- UCTIOJIb30BaTh TEJIEKOMMYHHUKAI[HOHHBIE TEXHOJIOTUHI B
3JIEKTPOHHOMAOKYMEHTO000pOTE;

- 0OPMIIATH TOKYMEHTAIIMIO B COOTBETCTBUH C HOPMATHUBHOW 0a30ii,B
TOM YHUCIIE C HCIIOJIB30BAaHMEM COBPEMEHHBIX KOMITBIOTEPHBIXIIPOTPaAMMaM,
MH(POPMALMOHHBIX M CIIPABOYHO-TIPABOBBIX CHCTEM,O0PTTEXHUKOM;

- 0QOPMIIATH TOKYMEHTAIIMIO B COOTBETCTBUH C HOPMAaTHUBHOW 0a30ii,B
TOM YHCJIE C UCTIONIb30BaHUEM YHU(PUIIMPOBAHHBIX ()OpM OJIaHKOB.

Ymers:

- OTIpEeNIeNSATh 3a1auu JUIsl MOMCKa WH(POPMAIIHH;

- OTIpeNeNsATh HeOOXOIMMbIE HICTOUHUKU HH(OPMAITHH;

- TUTAHUPOBATh MPOIECC TTOUCKA;

- CTPYKTYPHUPOBATh MOIy9aeMyI0 HH(POPMAIIHIO;

- BBIJICJIATH HanOoJiee 3HAYMMOE B IepeyHe WH(POPMAIIHH;

- OIICHUBATH NMPAKTHYECKYIO 3HAYMMOCTH PE3YJIbTaTOB ITOKCKA;

- oopmiATh pe3yIbTaThI TIOWCKa, MIPUMEHSITh
cpeacTBanH(GOPMAIIMOHHBIX TEXHOJIOTUH ISl pemieHus Mpo(hecCHOHAIBHBIX
3ajay;

- HCTIONIb30BATh COBPEMEHHOE MMPOrpaMMHOE 00eCIIeueHNE;

- UCTIOJTB30BaTh pa3nnyHbIe U(ppPOBBIC cpencTaa TUIst
pemeHuspodecCHOHANBHBIX 3a/1a4.

OK 05. Ocy1iecTBIsATbyCTHYIO
n
NUChbMEHHYIOKOMMYHUKAIUIO
HarocyJapCcTBEHHOM
si3pikePoccniickon denepaunun
Cy4eToM
0COOEHHOCTEHCOLMAIIBHOTO H
KYJIbTYPHOTOKOHTEKCTA;

3HaTh:

- 0COOEHHOCTH COLIMATIBLHOTO U KYJIBTYPHOTO KOHTEKCTA,

- paBuiIa 0OPMIICHHSI TOKYMEHTOB U TIOCTPOEHUS YCTHBIX COOOIIEHUH.
YMeTh:

- rPaMOTHO M3JaraTb CBOM MbICIHM U OGOPMISTH JIOKYMEHTHI
nonpodecCuoHaIbHON TEMATHKE Ha roCy/1apCTBEHHOM SI3BIKE,
MPOSIBISATETOJIEPAHTHOCTH B paO0OYEM KOJIIIEKTHBE.




OK

09.

[Tonb3oBaTbesanpodeccuoHaANbHONI0OKYMEHTAIHEH
HAarocyZapCTBEHHOM UMHOCTPAHHOM SI3bIKaX.

3HAaTh:

- MpaBUjIa TIOCTPOCHHUS MPOCTBIX M CIOKHBIX
IpeUI0KEeHUH HanpoQecCuoHaIbHbIE TEMBI;

- OCHOBHBIE O0IIEYNOTPEOUTEIbHbIE TTIAr0JIbl
(OpITOBast HIpodeccuoHaIbHAS JEKCHKA);

- JEKCUYECKUH MUHUMYM, OTHOCSIIHUICS K

ONMCAHUIO TPEIMETOB,CPEACTB M  MPOILECCOB
npodeccHoHaIbHON ACATETLHOCTH;

- 0COOEHHOCTH MPOU3HOILICHHUS;

- IpaBUjia YTCHUA TCKCTOB
npodeccroHaIbHO HAIIPABICHHOCTH,

YMers:

- IIOHUMAaTh O6H.[HI>1 CMBICJI YCTKO
MMPONU3HCCCHHBIX BBICKA3bIBAHUH HaMn3BCCTHBIC

TeMBbI (MPOEeCCHOHANTBHBIE U OBITOBBIC), TOHUMATD
TEKCTHl Ha0a30BbIE MPO(ECCHOHATBHBIE TEMBI;

- y4acTBOBaTh B JHajioraXx Ha 3HAKOMbIE
o0mue 1 npohecCHOHATLHBIETEMBI;

- CTPOUTH IPOCTHIE BHICKA3bIBAHUS O ceOe U 0
CBOCHIPOQeCCHOHATBHON ACSITETFHOCTH

- KpaTKO OOOCHOBBIBATH W OOBSCHATH CBOU
JeicTBUS (TEKyLINE UIJIaHUPYEMBbIE);

5. TEMATHYECKHWH IJIAH

Yacos

Bee | KontaxrHas paGora .(no y4.3aH.)
Tema HauMeHOBaHHE TeMbl ro Camocr.p | Konrponscamocros
vac | Jlexn | JlaGoparo | Ilpaktuaeckues | aboTa TeJIbHON paboThI
OB nn PHBIC AHATUA
Cemectp 1 74
BBenenue. JlokyMeHT Hu
Tema 1. cucremanokymenrtanuu. (OK 02, TITB| 4 | 2 2
2, ITHIT 1,ITHIT 7)
bnanku noxymentoB. (OK 02, Ox 05,
Tewma 2. OK09, JTHB 6, LHIT 4) 6| 2 2 2
IIpaBuna oopmiieHus
PEKBU3UTOBIOKYMEHTOB B
Tewa 3. ooreercraun ¢ TOCT P7.0.97-2016| 2| 2 4 6
(OK 02, OK 05, OK 09, ITHTII3, ITHIT
JloroBopHo-1ipaBoBast  JIOKYMEHTAIUSI.
Tema 4. (OK02, OK 05, OK 09, IHB 6, IITB 3.| 8 | 2 4 2
I1TB 4.1THIT 4)
Opra"u3anuoHHO-
Tema 5. pacnopsautenbHbieokyMenTel.  (OK| 18| 2 10 6
02, OK 05, OK 09, JIHB6, IITB 3,
Kanposas noxymenranus. (OK 02, OK
Tewma 6. 05,0K 09, JTHB 6, [ITB 3, [0 4)) | 0] 2 4 4
[Tonsitre JIOKYyMEHTO000pOTa,
Tema 7. peructpauusaokymenros. (OK 2, OK| 8 | 2 4 2
05, OK 09, IHB6)
Opranu3zanus OTICPaTUBHOTO u
Tema 8. apxuBHOTroXpaHeHus: qokymeHntoB. (OK| 4 | 2 2
02, OK 05, OK09, IHB 6, IITB 1,




HOpHI[OK nepeaadyn JOKyYMCHTOB B apXHWBUJIA

Tema 9. |na ynumuroxenue. (OK 02, OK 05, OKO09,[ 4 2
JIHB 6, I1TB 1, ITHII 6)
6. ®OPMbI TEKYIIEI'O KOHTPO.ISI U IPOMEKYTOUYHOMN ATTECTALIUN
IIKAJIBI OHEHUBAHMUS
Bun
Paznen/Tema OnucaHue OLIEHOYHOTO CPEICTBA KputepunonenuBanus
OIICHOYHOTOCPE/ICTBA
Texymmit kouTposas (ITpunoxenue 4)
CryneHT pnenaer BBIOOp MPABHILHOTO
OTBETa M3HECKOJBKHUX MPABIONOIOOHBIX,
MPEIJIOKEHHBIXHA ~ BBIOOP. 3amaHus
o OreanBaercs OT 210 5
Tema 1-9 Tect 1-9 3aKpeITOd  (POpPMBI  CO/IEpPKATBAPUAHTHI 5
OTBETa, KaK MPaBUIbHBIC, YTATIOHHBIE, TAK ajios
" OTBJIEKAIOIIIHE. OrneHuBaercs
3HAaHUEU3YYCHHOTO MaTepuaa.
YCTHBIM OIPOC € HMCIOJIB30BaHHUEM HUBA€eTCS OT 2710 5
Tema 1-6 Bomnpocsr p One cred oT 210
BOITPOCOB 0ayIoB
CamocrosTenbHaspabora | Beinonnenne 3aganui o reme OrennBaeTcs OT 210 5
Tema 1-7
1-13 0aJIoB
Tema 2-8 ITpakTryeckaspaboTa 1- [ Belmosnenre NpakTu4eckux 3agaHuii 1o | OreHuBaeTcs oT 2710 5
15 TEME OajuoB
ITpomexxyrounas arrectarus (IIpunoxxenue 5)
buner cocrtout wu3 Tpex BOIPOCOB:
ITeopeTnyeckuii BOIIPOC, 2 TECTOBOE
1 . OreanBaercs oT 210 5
DK3aMeHaIlMOHHBIMOWIIET | 3aJlaHHE, 3npakTU4ecKoe 3a7aHue.
cemecTp(IK) OaiToB

KonnuectBo OneToB -25




OIMUCAHME HIKAJI OHEHUBAHUA

[Tokazatens omenku ocBoeHuss OOIl dbopmupyercs Ha OCHOBE OOBETWHEHHUS TEKYIIETO KOHTPOJIS
UIIPOMEKYTOYHON aTTECTAIIMK 00yJaronerocs.

[Tokazarenb pelTHHra MO KaXAOW JUCHUIUIMHE BBIpAXaeTcsi B  MPOLEHTaX, KOTOPBIA
MOKa3bIBAETYPOBEHD MOATOTOBKH CTYICHTA.

Texymmuit koHTpodb. Mcmonb3yercs S-OamnbHas cuctema oneHuBaHus. OrieHkKa pabOTHI CTYJIEHTa
BTEUEHUH CEMECTpa OCYIIECTBISETCS MpenojaBaTeleM B COOTBETCTBUM C pa3pabOTaHHOH UM
CUCTEMOMOIICHKH Y4eOHbIX JOCTHUKEHHI B Mpoliecce 00yueHus Mo JaHHON AUCLHUIUIIHHE.

B pabouux nporpammax AMCHUIUIMH (IPEIMETOB) U MPAKTUK 3aKPETICHbI BUIbI TEKYIIETOKOHTPOJIS,
IUTAHUPYEMBIE Pe3yIbTaThl KOHTPOJIBHBIX MEPONPUATUN U KPUTEPUH OLIEHKU yUEeOHBIHOCTUKECHHH.

B Teuenue cemecTpa mpernoaaBaTeieM MPOBOJUTCS HE MeHee 3-X KOHTPOJIbHBIX MEPOINPUSITHI,
MOOIEHKE JAESITeIbHOCTU CTY ICHTA.

[IpomexyTtounas arrecranusi. Mcmonb3yercss 5-OamnbHas cucrema oueHuBanHus.  OlieHKa
paboTHICTyIGHTa MO0 OKOHYAHWIO JUCHMIUIUHBI (YacTH JUCUUIUIMHBI) OCYILIECTBISETCS MpernoaaBareieM
BCOOTBETCTBUU C pPa3padOTaHHOW KM CHUCTEMOW OIICHKH JOCTHKEHUH CTyIeHTa B mpoliecce OOydeHUs
nofaHHo  aucuuruinHe.  [IpomexyTouHass — aTTecTanus — TaKKe  MPOBOJUTCS MO  OKOHYAHHUIO
(hopMUPOBAHUSIKOMITETEHITUH.



IToxa3aTesb OLEHKH

Ilo 5-0a/JILHOM cucTEMe

XapakTepHCTHKA MOKa3aTeJst

100% - 85%

OTJIIMYHO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM
00beMe,[TOHUMAIOT, CAMOCTOSITENIEHO YMEIOT
IPUMEHSTh,UCCIIEI0BATh, UICHTU(UIIMPOBATS,
aHAJIN3UPOBATh,CUCTEMATU3UPOBATh, PACIIPEAEIATD T10
KaTeropusiM,paccunuTaTh MokKa3aTesu,
KJ1accu(uIupoBaTh,pa3padaTbBaTh MOJIEINH,
JITOPUTMU3UPOBATH, YIPABIATh,0pPTaHU30BATb,
IUIAHUPOBATh MPOLIECCHI UCCIIEA0BAHNUS,0CYIECTBIISATh
OLIEHKY PE3YyJIbTaTOB HA BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00J1a]at0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM
00beMe,[TOHUMAIOT, CAMOCTOSITENIEHO YMEIOT
IPUMEHSTh,UCCIIEI0BATh, UICHTU(DUIIMPOBATS,
aHAJM3UPOBATh,CUCTEMAaTU3UPOBATh, PACIIPEACIISATH 110
KaTeropusM,paccunuTaTh MoKa3aTesu,
KJ1accu(pUIIUpOBaTh,pa3padaTbIBaTh MOJIEIH,
QITOPUTMU3UPOBATH, YIPABIATH,0pPTaHU30BATbD,
TUTAHUPOBATh MIPOLECCHI UCCIIEJOBAHUS,0CYIIECTBIISATh
OLICHKY pe3yJIbTaTOB.

MOI‘YT OBITH A0MMyHICHbI HCIOYCTHI,
UCIIPABJICHHBICCTYICHTOM CaMOCTOSTEIBHO B TIpOLIECcCe
paboTsI (0TBETAH T.1I.)

69% - 50%

Y0BJIETBOPUTEIILHO

00Ja1a10T 0OIIMMH TEOPETHUECKUMHU 3HAHHSIMH,
YMCIOTHpI/IMeHSITB, uccieaoBarTh,
I/IZIGHTI/I(bI/IIII/IPOBaTB,aHaJ'II/I?)I/IpOBaTI), CI/ICTCMaTI/I3I/IpOBaTB,
pacnipeneNsaTh MOKaTerOPHUsIM, PACCUUTATH
MOKa3aTelu,KJ1accu(pUIMpoBaTh, pa3padaThiBaTh
MOJIEJIN,aJITOPUTMU3UPOBATH, YIIPABIIATS,
OpPTraHHU30BaTh,JIAHUPOBATH IMPOIIECCHI HCCIIC0BAHNS,
OCYIIECCTBIISATHOIICHKY PE3yJIbTATOB HAa CPETHEM YPOBHE.
JlormyckaroTcst OIMOKH, KOTOPBIE CTYJICHT
3aTPYIHACTCIUCIIPABHTD CAMOCTOSTEIIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00JIa1ar0T HE MMOJIHBIM 00BEMOM OOIIHX
TEOPETUICCKUMU3HAHUSMHE, HE YMEIOT CAMOCTOSTEIBHO
MPUMEHSITh,HCCIICI0BATh, HICHTU(DHUIIUPOBATD,
aHAJIM3MPOBATh,CHCTEMATU3UPOBATh, PACIIPEACIIATH IO
KaTeropHusIM,pacCUYUTaTh IMOKA3aTEIH,
Kiaccu(UIUpoBaTh,pa3padaThIBaTh MOJICIH,
AJITOPUTMHU3UPOBAThH, YIIPABIATh,0pPTaHU30BATh,
TUTAHUPOBATH MPOIIECCHI HCCIEA0BAHNUS,0CYIIECTBIISATh
OLICHKY Pe3yJbTaTOB.
He cdhopMupoBaHbl yMeHUSI U HABBIKH TSI

]

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3aTCJIA COOTBETCTBYCT
KOTIIMIHO» ,«XOpPOLIO», KYAOBJICTBOPHUTCIBLHO»

49 % u MeHee

HEC 3a4TCHO

XapaKTCPUCTHKA ITOKA3aTECJIA
COOTBCTCTBYCTKHCYAOBJIICTBOPUTCIILHOY

7. COAEP’KAHUE JUCIIUAIIJIMHBbI

7.1. Coneprkanue JeKIUA




Tema 1. Benenue. JlokymeHnt u cucrema nokymenrtanuu. (OK 02, ITTB 2, ITHII 1, ITHIT 7)

3Ha4YeHHE U COAECPKaHUE TUCLUILIMHBI U €€ MEX MTPEAMETHBIE CBSI3U C APYTUMU AUCHUIUIMHAMU. cTopus
pa3BuUTHs Aenonpon3BoacTBa B Poccun. CoBpeMeHHOE COCTOSHUE TOKYMEHTAIIMOHHOTO 00ecTieueHHs
yIpaBJ€HUS.

OcHOBHBIE IOHATHUSA: JOKYMEHT, IOKYMEHTOBEICHUE, TOKYMEHTAIMOHHOE O0ECTIeUeHUE YIIPaBICHUS

(1OY). Hopmatusno-nipaBoBas 6a3a JJOY. Haznauenue ['ocynapcTBeHHON CUCTEMBI JOKYMEHTAIIHOHHOTO
obecneuenus ynpasnenus (I'CAOY).

JlokyMeHTUpOBaHUE:  TIOHATHE, Ha3HAUYE€HHWE, OCHOBHBIE  CHOCOOBI.  MarepuanbHble  HOCHTEIH
uHpopMarmu. OyHkuun  JokyMeHToB. Kiaccupukanuss JOKYMEHTOB 1O  CIMOCOOY  W3TOTOBJICHMS,
MIPOUCXO0KICHUIO,CO/IEPKAHUIO0, HAUMEHOBAaHUIO W JIPYTMM NpU3HakaM. Buabl [1OKYMEHTOB: TEKCTOBBHIE,
rpaduyeckre,MallMHONMUCHBIE, (JOTOTOKYMEHTHI.

Cucrembl  JOKyMEHTalUMW: TMOHATHE, Npu3Haku. DyHKIUMOHAIbHBIE W  OTPACIEBBIE  CUCTEMBI
JOKYMEHTaIuu. MeX0oTpacieBble CUCTEMbI JOKYMEHTAIMK. Y HU(PUKALIMS U CTAaHIaPTU3AIIHS TOKYMEHTALIUH.
YHudunupoBaHHas cucTeMa JOKyMeHTaluu: nouatue. CoctaB yHUGUIIUPOBAHHBIX CHCTEM JOKYMEHTAIUH:
OpPTaHMU3AIMOHHO - PACTIOPSIUTENbHAS, OTUYETHO - CTATUCTUYECKAs, IEPBUYHASA, yueTHas, pUHAHCOBAs U JIp.
HanmonaneHbie cTaHAAPTHI, BXOSIINE B COCTaB YHUDUIIUPOBAHHBIX CUCTEM JOKYMEHTAIUH.

Tewma 2. bmanku gokymenTos. (OK 02, Ok 05, OK 09, JIHB 6, ITHII 4)

PexBusurt. [locTosiHHBIE, IEpeMEHHBIE, 0053aTeNbHbIE U JONOJHUTENbHbIE PEKBU3UTHI. Popmyssip -o0paser]
TPYIIIB JOKYMEHTOB, TIPUHAIIEKAIINX K OMHON cucteMe. TumoBoi Gopmyisp, hopmysap-oOpaserr, Tadeanb
(hopM JOKYMEHTOB, ab00M (opM YHUPHUIMPOBAHHBIX TOKYMEHTOB: OHITHE,XapaKTEPUCTHKA.

[IpaBuna opopmieHHst peKBU3UTOB OJIaHKa U UX PACIOJIOKEHUS Ha cTaHIapTHOM (Qopmare Oymary,

pa3mepsl noseit. [IpoextupoBanue 61aHKOB TOKyMeHTOB opranmu3anuu. CoctaB. OdopMieHue,n3roToBICHUE,
XpaHeHue O0JJaHKOB OpraHU3al|H.

Tema 3. IlpaBuna odopmieHus: peKBU3UTOB 10KyMeHTOB B coorBeTcTBUU ¢ [[OCT P 7.0.97-2016 (OK 02,0K
05, OK 09, ITHIT 3, ITHII 4)

Hanmonanensiit crangapt PO I'OCT P 7.0.97-2025. [IpaBuna npuMeHEHHUs] HACTOSIIETO CTaHIApTa,00IacTh
PUMEHEHUS, HOpPMAaTHBHBIE CCBIIKHU, oOmme TpeboBaHus K CO3JaHUIO JIOKYMEHTA.
PexBu3nThl. XapakTepuCcTHKA, COCTAB U COJIEP:KaHNE PEKBU3UTOB, MpaBuiIa 0OPMIICHHUS.

Tewma 4. JloroBopHo-tipaBoBas qokymenTaius. (OK 02, OK 05, OK 09, /IHB 6, I1TB 3. I1TB 4. ITHIT 4)
JloroBop  (KOHTpakT): moHsTHe, TuUmoBas ¢opma, pasfensl. [lpunoxkenuss K  JOroBopam
[IpoTtokomnbipa3Hornacuii Kk moroBopam. JloBepeHHocTu. OOpasiel  moBepeHHOCTEH. [IpeTeH3MoHHO -
ucKoBasiokyMeHTarus. OOpasiibl MPeTeH3Ml.

Tema 5. OpranuzannonHo-pacnopsauTenpabie JokymeHThl. (OK 02, OK 05, OK 09, JIHB 6, IITB 3, IIHI14))
OpraHu3anroHHO - pacCHOPSIUTENbHBIC JOKYMEHTHI: TIOHSATHE, HA3HAUEHHE, OCHOBHBIC BH/IBI
(opraHu3alMOHHEIE, PACTIOPSAUTEIIbHBIC, CIPABOYHEIE).

OpraHu3aliMOHHbIE  JOKYMEHTHI:  yCTaB,  TIOJOXKCHWE,  TMpaBWia,  JOJDKHOCTHAS  HMHCTPYKITHS.
HaznaueHue,xapakTepuCTHKA B COCTaB, TPeOOBaHUS K 0(POPMIICHHIO, TIOPSIIOK YTBEPKICHUSI.
PacnopsiintenbHbie JOKYMEHTHI: TIOCTAHOBJICHUE, YKa3, MIPHUKa3 (10 OCHOBHOM ESATENILHOCTH ),pacliopsHKeHHUE.
Hasnauenwe, xapakTepuCTHKa U COCTaB, TpeOOBaHUS K OPOPMIICHHIO.

CripaBo4HO - HHPOPMAIIMOHHBIC JJOKYMEHTBI: CIIY)KEOHBIE MMChMa, CIIPABKH, JIOKJIaTHbIE, CITyKeOHBIC,
OOBSICHATEIIbHBIC 3aITUCKH, TPOTOKOJIBI, aKThI, 3asBJICHUS. XapaKTePUCTUKA U COCTAB, TPEOOBAHUS K

0 OpMIICHHIO.




Tema 6. Kagposas nokymentanus. (OK 02, OK 05, OK 09, IHB 6, I[ITB 3, ITHII 4))

Kanposast nokymenranus. [lonsarue, Ha3HauYeHUE, BUJIBL.

XapakTepuctuka H  cocTaB, TpeboBaHus K odopmieHuto. OpraHu3alMOHHBIE- CTPYKTypa |
IITATHASYUCIEHHOCTh, INTATHOE pAclHCaHue, JODKHOCTHAs WHCTPYKIMS, TMpaBWJIa BHYTPEHHETO
pacnopsiiKa; pacopsiIUTeIbHbIC-TIPUKA3bl 10  JUYHOMY  COCTaBy;  HMH(OpPMAIIMOHHO-CIIPABOYHBIC-
JIOKJIaJTHBIC,00BICHUTEIIbHBIC, CIIPABKU, aKThI, JOTOBOPBI TPyAa, OJAHKH CTPOTOM OTYETHOCTU (TPYHOBHIC
KHIDKKH ) ; TAYHBIC-3asIBIICHUS, aBTOOHMOTpadusi.

Tema 7. IlonsaTue noxkymeHToobopota, perucrpanus 1okymenron. (OK 2, OK 05, OK 09, /IHB 6)
JIOKyMEeHTOOOO0POT: MOHATHE, OOIIUE MPUHLIUIBI OPTaHU3AIIH JJOKYMEHTO000POTa, €ro CTPYKTYpa,
HEOOXOMMOCTh yueTa 00beMa JOKYMEHTO000poTa.

Perucrpanust JOKyMEHTOB: MOHATHUE, LIEJH, 33/1a4H, MECTA PETHUCTPALNN PA3IMYHBIX KaTerOpHi
TOKyMeHTOB. CrcTeMbl 1 pOpMBI perucTparu (KypHalbHas, KapTOYHAsl, aBTOMATH3HUPOBAHHAS ), UX
JOCTOWHCTBA U HenocTaTKu. [lokazaTenu, BBOAUMBIE B periucTpanroHHbie hopmer. OcobeHHOCTH
PETUCTpAIH BXOSAIINX, UCXOISAIINX U BHYTPEHHUX TOKYMEHTOB.

CocTaB BHINOIHAEMBIX pabOT MPH OTIIPABKE UCXOISIINX JOKYMEHTOB: IPOBEPKA MPaBMIILHOCTH
oopmIeHHs, HATTMYWS TPUIIOKEHUH, aapecara, COpPTUPOBKA TI0 aJipecaTtaM U BUAAM OTIIPABIICHHIA,
COCTaBJICHUE OIMCH PACChUIKU. TpaauIlMOHHBIN CI1OCOO OTIPAaBKU JOKYMEHTOB (mouToif). OTnpaBka
JIOKYMEHTOB C ITOMOIIKI0 TenedoHa, pakca. MOOMIEHBIC TPUIIOKCHHUS.

Tema 8. Opranuzanus omnepaTUBHOTO W apXuBHOro xpaneHus nokymenton. (OK 02, OK 05, OK 09, JHB
6,IITB 1, ITHII 6)

Homenknarypa  gen.  3HaueHWe  HOMEHKIATypel  Aen  AnsS  Kiaccuukalmuu — JOKYMEHTOB,
OTEpPAaTUBHOTOXPAHEHUS M WX MPEJapXWBHOM MOAroToBKW. Buasl Homenkiaryp nen. [lopsgok
coCTaBlieHUsS,0(pOpMIIeHUS, YTBEPXKACHUS U TPUMEHEHHs] KOHKPETHON HOMeHKIaTypel nen. I[lopsaok
(hopMupOBaHUSIEN.

Opranu3zaiiys XpaHeHus! UICTIOJTHEHHBIX JOKYMEHTOB. OCHOBHBIE TpeOOBaHUS HOPMATHUBHBIX IOKYMEHTOB,
perJaMeHTHPYIOIIUX JaHHBIN 3Tal T0KyMeHTo000poTa. OTBETCTBEHHOCTD 32 COXPAaHHOCTh

JIOKYMEHTOB.

Tema 9. Ilopsinok nepegaun TOKyMEHTOB B apxuB uin Ha yHuutoxenue. (OK 02, OK 05, OK 09, IHB 6,I1TB
1, ITHIT 6)

OcCHOBHBIE 3Tarbl Iepeaun JOKYMEHTOB B apXUB WM HA YHUUTOXKEHUE: TOATOTOBUTENIbHBINA (000CHOBAaHUE
BBIOOpA CITOCO0a COXpaHEHUS WIIM YHHYTOKEHUS IyTEM IPOBEACHHSI SKCIIEPTU3bI [ICHHOCTH JOKYMEHTOR),
OCHOBHOM (ITOATOTOBKA JIe] JIJIsl IEPeIaur B apXHB), 3aBepIIatoNIui (mepeaya B apXyuB WM YHUUYTOXKEHUE).
DKcrnepTu3a EeHHOCTH JOKYMEHTOB: MOHATHE, Ha3HaueHHe. [[pUHINUIIBI U KPUTEPHUH ONIPECICHUS
HAYYHOW, UCTOPUYECKON U MPAKTUYECKON IIEHHOCTH JJOKYMEHTOB. DKCIIEPTHBIE KOMUCCHU, UX (DYHKIIUH,
npapa. DTarbl MPoBeIeHUs YKCrepTu3bl. OGopMIICHHE PE3yIbTaTOB IKCTIEPTU3bl. CPOKU XpaHEHUS
JTOKyMEHTOB. [lepeuHu TOKyMEHTOB C YKa3aHUEM CPOKOB XPAaHEHHs, X BUJIbI, HA3HAYCHUE, CXEMBbI
noctpoenus. [lopsiiok nepenayu 1ea B apXuB WA YHUUTOXKEHUS TOKYMEHTOB.

TpeboBanwust K 0HOPMIICHUIO JEIT TOCTOSTHHOTO, BPEMEHHOT'O CPOKOB XPAaHEHUS | 110 JITYHOMY COCTaBY.
[IpaBuna opopmienus u cocrapineHus onucu aei. [lopsgok nepenayu 1en B apXuB.

7.2 ConepkaHre NpakKTHYECKUX 3aHSATHI 1 Ja00paTOpHBIX paboT




Tema 3. IlpaBuna ohopMieHHsS] PeKBU3UTOB TOKyMeHTOB B cootBercTBUU ¢ [[OCT P 7.0.97-2016 (OK 02,0K
05, OK 09, ITHIT 3, LTHIT 4)

[Tpaktuueckas padora Ne2. Cocrapnenue u opopmicHue GopMmyspa U peKBU3UTOB JIOKYMEHTOB
(odopmienue pexBuzutoB (¢ 1 mo 15) nokymenrto B coorBeTcTBUU ¢ [OCT P 7.0.97-2025)

1. HaiinuTe n3y4yeHHbIe pEeKBU3HUTHI HA TPEACTABICHHBIX TOKyMeHTax. Ha3oBUTE cocTaB KaXk10ro

pexBusuTa. Halinure u ucnpaBbTe OMKUOKH.

2. CocTaBUTH cCXeMy 00IIero OJ1aHKa OpPTraHU3alKH C YTIOBBIM U TPOIOJIBEHBIM PACTIOI0KECHUEM

peKBU3UTOB Ha Gopmare A4.

3. OgopMHUTH 3ar0JIOBOYHYIO YACTh OJIaHKA TOHKHOCTHOTO JIUIIA.

[IpakTuueckas pa6ora Ne3. Cocrapnenue u opopmiaeHue Gopmyiaspa U peKBU3UTOB TIOKyMEHTOB
(odopmnenue pexBu3uToB (¢ 16 mo 30) noxkymenToB B cootBercTBum ¢ ['OCT P 7.0.97-2025)

1. HaiinmuTe n3y4eHHbIE peKBU3HUTHI HA TPEICTABICHHBIX TOKyMeHTax. HazoBUTE cocTaB KaXk10ro
pexBusuTa. Halinure u ucnpaBbTe OMUOKH.

2. CoctaBuTh cxeMy OJaHKa MUChbMA C YTIIOBBIM PACTIOI0KEHUEM PEKBU3HUTOB.

3. OpopMHUTH 3aT0JIO0BOYHYIO, OCHOBHYIO M O(DOPMIISIONTYIO YaCTH MUChMA.

Tema 4. JloroBopHo-npaBoBas nokymentanus. (OK 02, OK 05, OK 09, /IHB 6, I[ITB 3. IITB 4. ITHII 4)
[IpakTuueckas pabora Ne4 3anoiHeHHE TOTOBOPHO-TIPABOBOM JOKYMEHTAIUH.

1. 3anoJHUTh TUIIOBYIO (JOPMY TPYZOBOIO JOrOBOpa MO OCHOBHOMY MECTY paboThl (TpyI0BOH JIOTOBOPO
pabote B yupexxJIeHUH OaHKa).

2. 3anoJIHUTh JOTOBOP O KOJUICKTUBHON MaTepHUaIbHON OTBETCTBEHHOCTH.

3. 3anoyHUTh ~ JIOTOBOP O  MOJHOW  MHAMBHUAYaJbHONH  MaTrepHaJbHOH  OTBETCTBEHHOCTHU
KaCCOBBIXPaOOTHUKOB.

4. 3anoyHUTh JOTOBOP OAHKOBCKOTO CYETA.

5. 3anoyHUTh JOTOBOP OAHKOBCKOTO BKJIaJa

[Mpaktuyeckass pabora Ne5 OdopmiieHne JOKYMEHTOB 1O  3aBEINATCIBHOMY  PAaCHOPSHKCHUIO.
OdopmMneHne 10BEPEeHHOCTEH.

1. Hcnonb3ys  MHPOPMALMOHHO-IOUCKOBYI0O  cucteMy  «KoOHCydabTaHT»  HalauTe  THUIIOBYIO
¢dopmysaBemareabHoro  PacnopspkeHust TpaBaMH  Ha  JIGHEXKHbBIE CpPEACTBA.  3allOJIHUTE  THUIIOBYIO
(hopMyIOKyMEHTA.

2. 3anoyHUTh TUMOBYIO (hOpMY JOBEPEHHOCTH Ha IOJIyY€HHE M JOCTaBKY KapT, KoHBepToB c I[TMH-

KOJaMH, JTHYHBIX JOTOBOPOB U 3asBICHUH-0053aTEIbCTB.
3. 3anoIHUTh TUTIOBYIO OPMY JOBEPEHHOCTH Ha MOTYYCHHE HAJTMYHBIX JCHEKHBIX CPEJICTB B OAHKE.




Tewma 5. OpranuzannoHHo-pacnopsauTenbabie JokyMeHThI. (OK 02, OK 05, OK 09, JIHB 6, IITB 3, I[IHI14))
[IpakTuueckas pabora Ne6 OdopmieHne pacnopsiAUTENbHBIX TOKYMEHTOB (TIpUKa3, paclopsiKeHHUE, EeIICHHUE)

1. CocTaBuTh pacnopsaUTENbHbIE JOKYMEHTHI UCIIOJIb3YS UCXOHbIC JaHHBIE.
2. ObopMHUTB 3aTr0IOBOYHYIO, OCHOBHYIO U OOPMIISIFOIINE YacTH JOKYMEHTA.
3. Pacnieuaratp mpukas.

[IpaxTuyeckas padora Ne7 CocraBienue u opopmieHrne HHPOPMaITMOHHO-CIIPAaBOYHON JOKYMEHTALHUH.

1. CocTaBuUTH I/IH(l)OpMaI_II/IOHHO-CHpaBO‘{HBIe AOKYMCHTBI (cny>1<e6Ha;1, JOKJIaaHasd, O6’LHCHI/ITCHBHaHSaHI/ICKI/I;
HpOTOKOH) HCITOJIb3YyA UCXOJHBIC NAHHBIC

2. O(I)OpMI/ITL 3aroJIOBOYHYH0, OCHOBHYIO U O(pOpMJ]ﬂIOIJ_[I/IC JaCTHu JOKyYMCHTA.

3. Pacneuarath HAOKYMCHTEIL.

[IpaxTuyeckas padora Ne§ CocraBienue u opopmiaeHrne HHPOPMAITMOHHO-CIIPABOYHON JOKYMEHTALHH.

Onpenenuts BUJ NUCbMA, L1EIb KOMMYHHUKALMH.

CooTHecTH TEKC C TUIIOM NHCHMA.

CocTaBbpTe NUCHMO-TNIOATBEPKACHHUE, IPUIIIALLIEHUE, TMCbMO-U3BEIICHUE, TApAaHTUMHOE MHCbMO, aKT.
OdopMHTB 3ar0JI0BOYHYI0, OCHOBHYIO M 0(OPMIISIOLINE YaCTH TOKYMEHTA.

Pacneuaratb 1OKyMEHTHI.

Dbk wo =

[Ipaxtuyeckas padora Ne9 CocraBienue u opopmiaeHre OpraHU3aMOHHON TOKYMEHTAIINH.

1. Co3nath O6aHK KOHKPETHOTO BHJA JOKyMEHTa (IIpaBUja BHYTPEHHETO TPYAOBOTO PACIOPSAKA)ACIONb3YS
UCXO/HbIE TaHHBIE.

2. OdopMHUTB 3ar0JI0BOYHYI0, OCHOBHYIO U O(OPMIISIOLIYIO YaCTH TOKYMEHTA.

3. Pacnieyararb JOKYMEHT.

[Mpaktuueckas padora NelO CocraBieHue u oOpMIICHHE JTMYHOU JTOKYMEHTAIUH.
1. CoctaButh aBTOOMOTpaduUIO.

2. CocTaBuTh pe3toMe.
3. CocTaBUTh XapaKTEPUCTHUKY .

Tewma 6. Kaaposas noxymenTanus. (OK 02, OK 05, OK 09, IHB 6, I1TB 3, ILIHII 4))
[Ipaktrueckas paborta Nell CocraBnenue u opopmMiieHHEe KaIpOBOMW TOKYMEHTAIIUH.

OdopMuUTh MITaTHOE pACIMCAHUE UCIIOJIB3YSl UCXOAHbBIE TaHHBIE.
OdopMUTh MITATHYIO PAaCCTaHOBKY.

Odopmuts pukas o nmpueme Ha padoty no popme T1.

OdopMuTh IpHKa3 0 HANPABJIEHUU B KOMaHAUPOBKY 110 Gopme T9.

Sl A

[Ipaktrueckas pabota Nel2 CocrtaBnenue u opopMiieHHE KaIpOBOM TOKYMEHTAIIUH.

1. OdopmuTts rpaduk OTIYCKOB.
2. OdopmuTts prKka3 Ha OTIycK 1o ¢opme T6.
3. OdopmuTts Tabenp yueTa pabodero BpeMeHH.




Tema 7. IlonsiTne nokymMmeHTOO00pOTa, peructpanus qokymenToB. (OK 2, OK 05, OK 09, THB 6)
[IpakTuyeckas padora Nel3 CocraBneHue oneprpaMMbl JOKYMEHTOO0OPOTa OpraHU3allyy.

1. CoctaBuTh OneprpaMmy J0KyMEHTOOO0POTa BXOAIIEH TOKYMEHTAIUN B OpraHU3alHiH.
2. CocrtaBuTh OneprpamMmy J0KyMEHTO000POTa UCXOAALICH JOKYMEHTAIIMH B OpPraHU3alliH.
3. CocTtaBuTh OoneprpaMmy J0KyMEHTOOO0POTa BHYTPEHHEN TOKYMEHTAIIMK B OPTaHU3ALIHH.

[IpakTuueckas padora Nel4 3anonHeHHE PETUCTPAIIMOHHBIX KYPHAJIOB.

1. OdopmuTh KypHaI ydera BXOJIAIINX TOKYMEHTOB.
2. OhopMUTB KypHAT yU4eTa HCXOSAIIUX JOKYMEHTOB.

Tema 8. Opranmzanus omepaTUBHOTO W apXWBHOTO XxpaHeHus gokymeHtoB. (OK 02, OK 05, OK 09, IHB
6,IITB 1, [THII 6)
[Ipaktrueckas padorta Nel5 OdopmiieHre TOKyMEHTOB OTIEPATUBHOTO XPAHEHUS B JIETIO.

OdopmuTh KOpEIIoK fena.

OdopmuTh 00J0KKY IMAITKH.

OdopMuTh epeyeHs /e, XpaHaumxes B mKady.
OdopmuTh KapTy-3aMeCTUTENb JIea.

Sl A

7.3. ConepkaHue CaMOCTOSITEIbHON paboThl




Tewma 2. banku gokymentos. (OK 02, Ok 05, OK 09, IHB 6, LTHII 4)
CamocrostenbHas pabora Ne2

Nzyunte TpeboBanus k 6mankam n1okyMmeHToB 'OCT P 7.0.97-2025. CocTaBbTe KpaTKUil KOHCIIEKT
. Uro Takoe O61aHK TOKyMeHTa?

. Kakue BuibI 01aHKOB MCTIONIB3YIOTCS TIPH CO3IaHUU IOKYMEHTOB?

. I'ne npuBeneHs! 00pasiibl 0JIaHKOB TOKYMEHTOB?

. Korna ucnonssyercst o0muii 6mank?

. B Kakux ciay4asx NpuMeHsIOT OJJaHK KOHKPETHOTO BH/1a JOKyMEHTa?

. B uem pa3znuna mexay oomum 01aHKOM M 0JIaHKOM KOHKPETHOTO BHJa TOKYMEHTa?
. Kakue TpeboBanus MpeabsBISIOTCS K OJaHKaM JJOKYMEHTOB?

. Kakue nonst 1omkHel ObITH y 01aHKOB?

03N LN AW~

Tewma 3. IlpaBmia opopmiieHUs peKBU3UTOB TOKyMeHTOB B cooTBeTcTBHM ¢ ['OCT P 7.0.97-2016 (OK 02,0K
05, OK 09, ITHII 3, ITHII 4)

CamocrositenbHas padbora Ne3

Hcnonwzys 'OCT P 7.0.97-2025 3anonauTh Tabnuiy. HazBanus rpad B Tabauie:
Howmep pexBuzura

HaszBanue

Ha3znauenue

MecTtomnonoxenue Ha 61aHke (YIJIIOBOM, IIPOIOIEHOM)

CocraB pexkBu3nTa

[IpaBuna opopmieHus

[Ipumeuanue

NNk —

CamocrostenbHas pabora Ned
l. N3yunTh pacnonoxeHue peKBU3UTOB Ha YIJIOBOM M ITPOAOIBHOM OJIaHKaX.
2. [To3HaKOMUTBCS ¢ OJIaHKAMH MEMOPEATIbHBIX, KACCOBBIX M BHEOAIAHCOBBIX IOKYMEHTOB.

CamocrosrenbHas pabora Ne5

1. W3yunTh pEKBU3UTHI JOKYMEHTOB, BKIIOYEHbIX B YHU(HUIMPOBAHHYIO CHUCTEMY IE€PBHUYHON
YUETHONI0KYMEHTAIUH:

. 1. ITpuxoanslii kaccoBslit opaep (Yuudpumuposannas popma N KO-1) (OKY [ 0310001)

. 2. Pacxonnslii kaccoBblit opaep (Yuudumuposannas popma N KO-2) (OKVY /] 0310002)

. 3. XKypHan perucrpannu NpuXoAHbIX U PACXOAHBIX KACCOBBIX TOKYMEHTOB (YHuumpoBanHasdopma
N KO-3) (OKY [ 0310003)

. 3. KaccoBas knura (Yuudunuposannas popma N KO-4) (OKVY ][ 0310004)

2. [TonroToBUTHCS K MPOBEPOUHOI paboTe Ne3

Tema 4. JloroBopHo-npaBoBas nokymentanus. (OK 02, OK 05, OK 09, /IHB 6, I[ITB 3. IITB 4. ITHII 4)
CamocrostenbHas pabora Neb

1. CaMOCTOATEIBHO U3YUYHUTE TEMY U CEIATh ONOPHBIM KOHCIIEKT.

CocraBnenue u oopmieHre JOKyMEHTAlMH 10 NpodeccuoHanbHOM nestensHocTH. KoMMmepueckuenucoma.
CocraBnenue u ohopMiIeHHE TOKYMEHTAIUU 1O IpodeccuoHanbHO aearenbHocTu. OdepTa(npeyioskeHue) —
OTBET Ha 0epTy (aKLEemnT).

2. IloaroroBpTech K yCTHOMY onpocy 1o teme Ned

3. IloaroroButhcs k Tecty Ned




Tema 5. OpraamszanonHo-pacnopsautensasie qokyMeHTsl. (OK 02, OK 05, OK 09, IHB 6, I[1TB 3, [I1HI14))
CamocrostenbHas pabora Ne7

Pazpaboraiite  Tabamiy — «XapakTepUCTHKAa  OPraHM3allMOHHBIX  JOKYMEHTOB [0  Ha3HAYCHHUIO,
COJICPKAHUIO,COCTaBY, TPEOOBAHHIM K O(OPMIICHHIO, TOPSAKY YTBEPKICHUS.

CamocTtosrenpHas padota No§

CocraBpTe B BUi€ TaOIMIIBI XapaKTEPUCTUKY PACTIOPSIUTENBHBIX JOKYMEHTOB 110 HA3HAUYEHHUIO,COAEPKAHMIO,
COCTaBY, Tp€OOBaHUSAM K O(POPMIICHHIO, TIOPSIKY YTBEPIKICHHUSI.

CamocTtosrenpHas padota Ne9

CoctaBbTe B BUJE TaOIUIBI XapaKTEPUCTHKY pPa3HBIX BHJOB CIPABOYHO-MH()OPMAIIMOHHBIX JIOKYMEHTOB
II0COCTaBY U TPEOOBAaHUAM K 0(OPMIICHUIO.

Tema 6. Kagposas noxymenTanus. (OK 02, OK 05, OK 09, IHB 6, I1TB 3, IIHII 4))

CamocTtosarenbHas padora Nel(

1. CamocrosiTenbHO M3y4yuTh MaTepuanl M clelaTb ONOpPHBIM  KOHcHekT: bianku  ctporoii
OTYETHOCTHU.TPYI0Basi KHUXKKA.

CamocrosrenbHas padora Nell
CaMOCTOSITETBHO HU3YUYUTh MaTCpral U CACIATh KOHCIICKT B CXEMaAX IO TEMC!: «JImunas KapTO4YKaCOTpyAHHUKA,
TpeOoBaHMs K 0()OPMIICHHUIOY.

Tema 7. IlonsiTe noKyMeHTOOOOpOTa, peructpanus qokymenToB. (OK 2, OK 05, OK 09, /THB 6)
CamocrosrenbHas padora Nel2

1. PaccmoTpuTe Ha3HAUYeHUE, e, 331a4H, QYHKIMU, CTPYKTYPY U JOJDKHOCTHOM cocTaB ciayx0b1 IOY.

2. Wsyuure pernamenranuto pabotel CHOY. [laiite ompesnelneHne TOHATHS «IOKYMEHTOOOOPOT» U
OOIIMENPUHIUITBI €TO0 OPTaHU3aIUH.

3. CocTaBbTe CXeMy CTPYKTYPBI JOKYMEHTOOOOPOTA.

3. YKaxxuTe TOKyMEHTHI, perilaMEHTUPYIOIINE OpraHUu3aluIo JOKYMEHTO000poTa.

4. 3yunTte NOHATHE, LIEH, 33]Ja4l PETUCTPALIMU JOKYMEHTOB.

5. YKaxkute MecTa perucTpalnuy JOKyMEHTOB.

6. CpaBHHTE CHUCTEMBI M pa3Hble (JOPMBI PETUCTPAIIUH JOKYMEHTOB 110 MX JIOCTOMHCTBAM M HEJOCTATKAM.

7. llepeuncnaure TOKa3aTend, BBOAUMBIE B PETHCTPAllMOHHBIE (OpMBL. YKaXuTre OCOOECHHOCTH
PErucTpalMMBXOASIINX, UCXOAAIMIMX U BHYTPEHHUX JTOKYMEHTOB.

8. Ompenenmute B (QopMe CXeMbl IOCIEAOBATEIBHOCTh PAa0OT, BBHIMONHAEMBIX MpPHU  OTHpPaBKe
UCXOSIINXT0KYMEHTOB.

9. U3yunrte noHsTHE, HA3HAYEHHUE U BUJbI KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB, IPUHIIUIIBI €TOOPTaHU3aIIHH.
10. PaccMoTpHTE TEXHOJIOTHIO BEACHUSI KOHTPOJIS, aHAJIN3 UCTIOJTHEHUSI IOKyMEHTOB.

11. BrisiBUTE B3aMMOCBSI3b PETHCTPALINN JIOKYMEHTOB U HH(POPMAITMOHHO-CIIPABOYHON PaOOTHI.

12. TlepeuncnuTe TOMKHOCTHBIX JIMII, OCYIIECTBIISIONINX PETHCTPALNIO U KOHTPOJIb HCIIOTHEHHS, UX(DYHKITIH
Y TIpaBa.

13. CpaBHUTE TpaAULIMOHHBIE U COBPEMEHHBIE CIIOCOOBI OTIPABKU JOKYMEHTOB.

14 . I[ToaroToBBTECH K YCTHOMY Ompocy 1o Teme NoS.

15. [loaroroBsTeCch K TeCcTy Ne5.




7.3.1. [IpumMepHBIE BOMPOCHI IS CAMOCTOSATEILHON TOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. IIpakTuyeckue 3ajaHus O AUCUUILUIMHE JUIS CAMOCTOATEIBHOM MOJITOTOBKH K3aueTy/9K3aMeHy
ITpunoxxenue 2

7.3.3. Ilepeyenpb KypcoBBIX paboT
He npenycmorpeno

7.4. D1eKTpOHHOE MOPTPOINO 00YUAIOLIETOCS
Marepuainsl He pa3MeIalTCs

7.5. MeTtonuyeckne peKOMEH IAlUHU 110 BHITIOIHEHUIO KOHTPOIBHOM paboThI
He npenycmotpeno

7.6 MeToanyeckie peKOMEHIAlMH 110 BHITIOJTHEHUIO KypCOBOH pabOTHI
He npenycmorpeno

8. OCOBEHHOCTHU OPTAHU3AILINU OBPA30OBATEJIBHOI'O
MNPOLHECCA 1O JUCHUIIJIMHE JJ1A JIUL C O'PAHUYEHHBIMH
BO3MOKHOCTAMMU 310POBbA

Ilo 3asa6nenuto cmyoenma

B nensix 70CTYNHOCTH OCBOEHHS IIPOrPaMMBbI JUIsl JIUL] ¢ OTPAHUUYEHHBIMUA BO3MOKHOCTSIMH 310POBbS
pu HEOOXOIUMOCTH Kadepa o0ecrieuuBaeT CIeyoe YCIOBHS:

- 0COOBII MOPSAOK OCBOEHUS TUCIUITIIMHBI, C YYETOM COCTOSHUS UX 3/10pOBbS;

- DIJIEKTPOHHBIE 00pa30BaTelbHbIE PECYpChl MO JUCHMIUIMHE B (QOpMax, aJanTHPOBAHHBIX K
OTPaHUYECHUSAM UX 3[10POBbS;

- W3yY€HHUE IUCIHMIUIMHBI 10 MHIUBHIYaJbHOMY y4eOHOMY IUIaHy (BHE 3aBHCHUMOCTU OT (hOpPMBI
o0yueHus);

- DJEKTpOHHOe oOOydyeHHe M JUCTAaHLMOHHbIE O0pa3oBaTEIbHBIE TEXHOJOTHH, KOTOpHIE
npeaycMaTpUBaOT BOZMOXKHOCTH MpUeMa-niepeaadyd MHGOpMAIK B JOCTYITHBIX [T HUX (hopMax.

- goctyn (yHaleHHBIH JIOCTYyH), K COBPEMEHHBIM MpO(ecCHOHAIbHBIM 0a3aM JaHHBIX U
MH(POPMALIMOHHBIM CIIPAaBOYHBIM CHCTEMaM, COCTaB KOTOPbIX omnpeneneH PIT/L.

9. MEPEYEHb OCHOBHOM M JIONOJJHUTEJbHOM YYEFHOM JIUTEPATYPBI,
HEOBXO/JUMOM )11 OCBOEHUS JJUCITUTIINHBI
Caiit oub61uoTexn YpI' oy
http://lib.usue.ru/

OcHoBHasi JIuTEpaTypa:

2. bacakoB M.U., MuxaitnoBa JI.JI. JlokyMeHTanmuoHHOE oOOecnedyeHre ympaBiaeHUs (c
OCHOBaMHUapXWBOBeICHHs) [DNeKTpoHHBIN pecypc]:YuebHoe mocobue. - MockBa: KunoPyc, 2025. - 218 —
Pexxumpoctymna: https://book.ru/book/958252

3. KyzuenoB W. H. JokyMmeHTanumoHHOe o0ecrnieueHue ympasieHus. JloKyMeHTooOOopoT
UJICJIONIPOU3BOICTBO [ DIEKTPOHHBIN pecypc|:y4eOHUK U IPAKTUKYM IS cro. - Mocksa: FOpaiit, 2025. - 425—
Pexxum noctyma: https://urait.ru/bcode/581141



4. Kopuees WM. K., Ilmenko A. B., Mamypnes B. A. JlokymMeHTalilmoHHOE oOecreueHne
yrIpaBieHUs [ DJIEKTPOHHBIA pecypc]:ydeOHUK B PaKTUKyM 11 cro. - Mocksa: FOpaiit, 2025. - 438 — Pexum
noctyma:https://urait.ru/bcode/563193

5. Kazakenu T. A., Txkammu A. MW. JlokymMeHTalMOHHOE oOecreueHue YIpaBJIeHUS
[DnexTpoHHbIipecypc]:yueOHUK W TpakTUKyMm st crmo. - Mocksa: IOpaiit, 2025. - 177 — Pexum
nocrtyma:https://urait.ru/bcode/562452

6. loponuna JI. A., Uputukosa B. C. JlokymMeHTallMOHHOE oOecrieueHue ynpaBieHus[ DIeKTPOHHBIN
pecypcl:yyeOHUK ¥  TpakTHKyM Jius cno. - MockBa:  FOpaiir, 2025. - 270 - Pexum
nocryna:https://urait.ru/bcode/563264

7. Wlysanoa H. H. JlokyMeHTanmmoHHOE OOECTICUCHHE YMpaBICHUs [DIEKTPOHHBIUpECYpC]:yIeOHUK
1t cro. - Mockaa: FOpaiit, 2025. - 234 — Pexxum noctyna: https://urait.ru/bcode/561049

JonosHuTeILHAS JIUTEpPATYypa:
2. llysanosa H. H., MiBanoBa A. FO. OcHOBBI A€70MIPOU3BOICTBA [ DIEKTPOHHBIN pecypc|:yueOHUuKIIIA
cno. - Mockaa: FOpaiit, 2025. - 355 — Pexxum goctyma: https://urait.ru/bcode/560787

3. I'pozoBa O. C. Jlenompou3BOACTBO [DIEKTPOHHBIA pecypcl:ydeOHMK ais cmo. - Mocksa:
Opaiit,2025. - 131 — Pesxxum noctymna: https://urait.ru/bcode/563440

4. Txawea [I'.B., HukBucr T.E., Koposun C.B. [lenonpoussoaurenb. OCHOBBI
po(heCCHOHATTLHOMICATEIPHOCTH [ DJEKTPOHHBINH pecypc]: YueOHo-pakTuieckoe mocobue. - Mocksa:

KuoPyc, 2026. - 118 —Pexxum noctymna: https://book.ru/book/960986
5. UepnoBa O.A. [Ienompou3BOJACTBO U PEKUM CEKPETHOCTH [DIEKTPOHHBIN pecypc|:YueOHHK. -
Mocksa: KnoPyc, 2026. - 241 — Pexxum noctyna: https://book.ru/book/959684

10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI' M, BKJIIOYAS NEPEYEHD
JIMHEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHUA U UTHOOPMALIUOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, UCIIOJIb3YEMBIX ITPH OCYIIECTBJIEHUN
OBPA3OBATEJIBHOI'O NPOLUECCA 110 JUCHUIIJIMHE

IMepeyeHb JUIIEH3NOHHOTO POTPAMMHOIO 00ecTIeYeHNUs

Astra Linux Common Edition. Jloroop Ne0417-I10/2019 ot 08.05.2019, Axt NeSk000343 ot
24.05.2019 u Kontpakt Ne 35-V/2018 ot 13.06.2018, Akt Ne ¥YT213 or 17.12.2018. Cpok nencTBus
JUIICH3UH - €3 OrpaHUYEHUS CPOKa.

MoiiOduc cranmaprasii. Cornamenue Ne CK-281 ot 7 utons 2017. [lata 3akmrouenus - 07.06.2017.
Cpok neiicTBuS IMIEH3UH - 0€3 OTPaHUYCHUS CPOKa.

Ilepeyennb HH(pOpMALMOHHBIX CIIPAaBOYHBIX CHCTEM, pecypcoB HH(popMaLMOHHO-
TeJIeKOMMYHUKAIMOHHOU ceTH «AHTEepHEeT»:

CrmpaBouno-npaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nmexabpst 2015. Cpok npeiicTBus
JUICH3UH -0€3 OTpaHrUYCHUS CPOKa

CnpaBouHo-nipaBoBasi cuctemMa KoncynsTanT +. JloroBop Ne 143/223-VY/2025 ot 02.12.2025 Cpok
nercTsus uneHsuu 1o 31.12.2026



11. OIMCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 15
OCYHECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O JUCHUIIJIMHE

Peanmzanust yueOHOM AUCIUIUTUHBI OCYIIECTBISICTCS C MUCIOIB30BAHUEM MaTepPHaIbHO-TEXHHYECKON
6a3pl YpI'OVY, obecnieunBaroiiieil MpoBeIeHUE BCEX BUOB YUEOHBIX 3aHATUI U HAyUYHO-HUCCIIEI0BATEIbCKON U
CaMOCTOSITENIbHOM pabOoThl 00yYarOIINXCA:

CrienuaibHBIC TTOMEIIECHUS MPEICTABIAIOT OO0 yueOHbIe ayUTOPUN JUTSI TIPOBEJACHHS BCEX BHUJIOB
3aHSATHHA, TPYNIOBBIX W WHIAWBHIYAJIbHBIX KOHCYJIBTAIMMA, TEKYIIEr0 KOHTPOIS M IPOMEKYTOUYHOMH
aTTeCTAIlHH.

[Tomemenust yIsi CaMOCTOSATENBLHON pabOThl 00YUYAIOIMIUXCS OCHAIICHBI KOMITHIOTEPHOM TEXHUKOU C
BO3MOXKHOCTBIO TOAKIIOYeHUST K cetu "MuTepHer" u oOecmedeHHWEM JIOCTyna B JJIEKTPOHHYIO
nH(pOopMaMoOHHO-00pa3oBaTeIbHyI0 cpeay Ypl DV.

Bce nomernienus yKOMIUIEKTOBaHbI CHEUAIN3UPOBAHHONW MEOENbI0 U OCHAILEHBl MYJIbTUMEIUNHBIM
obopyoBaHrueM crienio0opyaoBaHueM (MHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIM, HHBIM KOMITBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-ITOMCKOBBIM, CIIPABOYHO-IIPABOBBIM CHCTEMaM, 3JEKTPOHHBIM OHOIMOTEUHBIM
cuctemMaMm, 0a3aM JaHHBIX JEHCTBYIOIIErO 3aKOHOJATENbCTBA, HMHBIM HMH(DOPMAIMOHHBIM pecypcaM
CITY KallTuMU TSl IPeICTaBlIeHUs y4eOHOH nH(OopMaIuy OOJBIION ay IMTOPUH.

Jnst mpoBeneHus 3aHIATUNA JIGKIIMOHHOTO THUIA Mpe3eHTAllMu U Ipyrue yuyeOHO-HarjasaHble 1mocolus,
o0ecrneunBaronfe TeMaTHYECKIe UILUTFOCTPAIUH.
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28.
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[Ipunoxenue 1
K paboueii mporpamme

7.3.1. IlpuMepHBbIe BONPOCHI VISl CAMOCTOSITEIbHOM MOATOTOBKH K IK3aMeHy

[lonsiTHe  «J1€7OMPOU3BOJACTBO» M «JIOKYMEHTAllMOHHOE OOecleyeHue  yIpaBICHUS.
Posb 1OKyMEHTAIIMOHHOTO 00eCIIeYeHNUs B YIIPABICHUN OPTaHU3aIHeH.

XapakTepucTuKa COBPEMEHHOM 3aKOHOJATEIbHOW W  HOPMAaTUBHO-METOJAMYECKON  0a3bl
JIEJI0NIPOU3BOCTBA.

[Honstne wundopmanuu. TpeOoBaHuUs, NpeabsBIsIEMble K YyIOpaBleHYeCKOW HHMOpMaLnu.
WudbopmanoHHbie pecypesbl.

[Tonsitue noxkymenra. Ponb JoKkyMeHTa B yIpaBlieHUU. XapaKTepUCcTUKa (PYHKIMHA JOKYMEHTA.
Bunast noxymenTtos. FOpunuueckas cuna gokymenTa. CriocoObl TOKYMEHTHPOBAHUSI.
DNEKTPOHHBIN TOKYMEHT.

Yuubukanus u ctanaaptuzanus 1okymeHTos. OKY /1.

YHuudunupoBanHas cucreMa OpraHU3aLMOHHO-PACTIOPAAUTETBHON JIOKYMEHTALNN:
XapaKTEepUCTHKA, HA3HAUYEHUE U COCTAB.

I'OCT P 7.0.97-2025. O61mast xapaKTepucTHKa.

. Honatus «dopMynsip IOOKyMEHTa» U «PEKBU3UT JOKyMeHTa». CrHocoObl pPacrooKeHHs

PEKBU3HTOB.
[lonarue OnaHka JoKyMmMeHTa. Bujabl OlaHKOB JOKyMEHTOB. TpeOoBaHUs, MpeabsBIsEMble K
OJaHKaM TOKYMEHTOB. PeKBU3UTHI OJaHKa TOKYMEHTA.

XapakTepuCTUKA PEKBU3UTOB, ONPEACISAIOIINX IOPUANIECKYIO CHITy JOKYMEHTA.

PexBu3uThl, oTpaxkaromue o0padboTKy U JBUKEHHE JOKYMEHTA.

PekBM3UTHI cotepKaTebHON YaCTH JOKYMEHTA.

SI3BIK ¥ CTHITH CITYKEOHBIX TOKYMEHTOB.

Ha3znauenue, coctaB 1 oopmiIeHHE OPraHU3aLMOHHO-TTPABOBBIX IOKYMEHTOB.

[lonsatue moroBopa, ero cocTaBieHne U 0hOpMIICHHE.

Haznauenue, coctaB 1 oopMiIeHHE PacTIOpsSIUTEIbHBIX JOKYMEHTOB.

[Iponerypa MOATOTOBKM pacCIOPSIIUTENBHBIX JOKYMEHTOB.

[Tpuka3sbl 1O OCHOBHOH J1€ATETFHOCTH U JIMYHOMY COCTaBY.

CripaBo4HO-HH(OPMAIIMOHHBIE JOKYMEHTHI: Ha3Hau€HHWE, BHIBL, TOPSIOK pPa3pabOTKu U
o(opMIIeHUSI.

[IpaBwmita cocraBieHust U 0HOPMIICHUS CITy’)KeOHOTO IMUCHMA.

. [IpaBuna cocraBnenus u opopmieHus ciykeOHOM, TOKIaTHON U 0O0BICHUTENHLHOM 3aMICKH.
24.
25.
26.
27.

ITpoToko Kak crpaBOYHO-WH(GOPMAIIMOHHBIN U PACIOPSAUTENBHBINA JOKYMEHT.

[Topsimok cocTaBieHust 1 0POPMIICHHS aKTa.

Haznauenue, coctaB 1 0opMIICHHE JTHYHBIX JOKYMEHTOB.

Cayx06a JIOY, ee TUMOBbIE OpraHU3allMOHHbIE CTPYKTYPBI, IpaBa M OTBETCTBEHHOCTh. 3aJauu U
¢byskumu ciryx6s1 JJOVY.

HopmartusHo-meToanueckas 6a3a ciyx0b1 JJOVY.

HopmaTuBHBIE M HOPMAaTHBHO-METOAMYECKHE JOKYMEHTBI, PEMVIAMEHTHPYIOLIUE IOPSAI0K
COCTaBJIEHUS] MHCTPYKIUH 10 JOKYMEHTALHOHHOMY 00€CIIEUEHUI0 YIIPABICHHUS OpraHU3alUy.
AHanu3 ¥ opraiuzanus JOKyMEHT000opoTa.

O06beM JOKYMEHTO000pOoTA.

Cucrema yrnpaBieHHs JOKYMEHTaMU: XapaKTePUCTUKA U 3Tallbl BHEJPEHUS.

[Ipuem, nepBuuHas 06paboTKa U MPEBAPUTEIILHOE PACCMOTPEHUE TIOKYMEHTOB.

CornacoBaHue JOKYMEHTOB.

YTBepKIeHUE TOKyMEHTOB.

VY4er u peructpanust JOKyMeHTOB. H()OpMaIIMOHHO-TIONCKOBBIE CHCTEMBI.

KoHTposb nCnoyHeHus: JOKYMEHTOB.



38.

39.
40.

41.
42.
43.
44.

Cucrema  aBromatmsauuu  jenomnpousBoiactBa (CAJl) wu cucrema  3JIEKTPOHHOTO
noxymeHnToooopota (CO/I).

CoBpemenHoe porpammHoe obecrieuenue B chepe JJOVY.

Kondunenmmansnocts wunpopmanuu. IlpaBuna pabGoTbl M 3amUThl  KOH(UIEHIMATIBHBIX
JIOKYMEHTOB.

Opranu3zanus XxpaHeHHUs TOKyMEHTOB.

[TonsaTtue «aemno». ®opmMupoBaHUE €.

Howmenxkinarypa gen.

[lonroroBka NOKyMEHTOB K IepeAaye B apXuB opraHumsauuu. OpraHuzanus HCIOJIb30BaHUS
ApPXUBHBIX JOKYMEHTOB.



[Ipunoxenue 2
K paboueii mporpamMmme

7.3.2. [lpakTHYyecKHe 32JaHHUS 110 JUCHUILVIMHE VISl CAMOCTOATEIbHOM MOATOTOBKH K

IK3aMeHy

No
3aJaHUs

CopeprxaHue 3a1aHus

TIpaBuibHBIN OTBET

OK 02. Hcnoab30BaTh COBpeMEHHbIe CpeACTBAa MOMCKA, aHAJIW3Aa M HHTepmperamuu uHOpMAIUM U
HH(pOpPMALIMOHHBIE TEXHOJOTHH /LISl BHINOJHEHUS 32124 NPodeccuoHATbLHOM NesITeTbHOCTH.

Bonpockl 3aKpBITOr0 THNA:

1 Bri0epuTe 0MH NPaBUJIBHBII OTBET U3 NPEAJI0KECHHBIX BADUAHTOB 3
B xakoM ciryuae Ha JOKyMEHTE HEe BOCIIPOM3BOAUTCS SMOIeMa
opranuzanun’?
1) ecnm Ha HOKyMeHTe yke momemméH repod Poccuiickoit denepanmu;
2) eclv Ha JOKYMEHTE yXKe MOMeMIEH repd cyorekTa Poccuiickoit
Denepauuu;
3) ecim Ha NOKyMeHTe yke momMemniéH repd Poccuiickoit
Oenepanuu wim repd cyobekta Poccniickoit Deneparwm;
4) ecny OpraHM3alus He CYMTACT HY )KHBIM TIOMEIaTh dIMOIeMy Ha
JIOKYMEHTE.
2 Bri0epuTe 0AMH IPABUJIBHBIN OTBET U3 NPEAJI0KEHHBIX BAPDUAHTOB 1
I'te momemaroT cokpaméHHOe Ha3BaHWE OPraHU3al1H, BBITYyCKaIOIIen
JIOKYMEHT?
1) B cKOOKax CTPOKOI HUKE IOJTHOT'O HAMMEHOBaHUS
2) B cKOOKax Ha OJTHOW CTPOKE C TIOJHBIM HANMEHOBAHUEM
OpraHu3zaluu
3) B cKOOKax CTPOKOH BbIIIE MOJHOTO HAUMEHOBaHUS
4) cTpOoKOH HIMKE IMOJTHOTO HAUMEHOBAHUS 0€3 CKOOOK
3 Bbi6epuTe 01MH NPpaBUJIbHBII OTBET U3 MPe/VI0KEHHBIX BADUAHTOB 1
Kakne ycTaHOBJICHBI BapUaHThI PACIIONIOKEHHSI PEKBU3UTOB Ha OaHKe?
1) yrioBoii U MPOJONBHBIN;
2) TpOAOJIBbHBIN U IONEPEUHBIH;
3) YIJIOBOI U TTOTIEpEYHBII
4) momepedHbI N THaroHaIbHBIN.
4 Bri0epuTe 1Ba NpaBUJILHBIX OTBETOB U3 MPEAJI0KEHHBIX BADUAHTOB 2,4
B cooTBeTCTBUY C NEHCTBYIONUM 3aKOHOIATEIILCTBOM OJIAaHKU
JIOKYMEHTOB MOTYT M3TOTaBINBAThCS
1) TOJBKO Ha PYCCKOM SI3BIKE;
2) Ha pycCKOM M HallMOHAJIBHOM SI3bIKaX
3) TOJBKO HA PYCCKOM W aHTJIMACKOM S3bIKaX;
4) Ha pyCCKOM M MHOCTPAHHOM SI3BIKaX.
5 Bbi0epuTe o1MH NPaBUJILHBIN 0TBET U3 NMPeEAJI0KEHHBIX BADMAHTOB 1

BLI6€pI/ITC OJWH BapUaHT OTBECTOB U3 IIPCIJIOKCHHBIX, I'IC IIPAaBUJIBHO

Ka3aHO Ha3BaHHUE PEKBU3UTOB!

HpaBI/IJ'IBHoe Ha3BaHHWEC PCKBU3HUTA

OTMeTKa 0 KOHTPOJIE

0 IIopsaxoBeIi HOMEP TOKYMEHTA

B Bu3sa cormacoBanus 1oKyMeHTa

r daMuIMs M1 HOMEp CO3/1aTens JOKYMEHTa
I OneKTpoHHas! OANUCH aBTOPA JOKYMEHTa

e I'pud mns cyxe0HOTO MOIB30BAHUS JOKYMEHTA




K Howmep Hasoromnarensiiyka

3 Mecrto cocTaBneHus (M31aHHUA) TOKYMEHTa
u I'pud yrBepxneHus

K OTMeTKa 0O IMOCTYIIVICHUU JOKYMCHTA

a 3arooBOK K TEKCTY

1)a, 3,1,k 1
2)a, 0,3,K, 11
3)r, e, K, H, 1
4)n,e,3,K 1

Bri0epuTe 01MH NPaBUJIbHBII BADHAHT 0TBETOB M3 MPEAJ10KEeHHBIX
K opranmzanuoHHBIM JOKYMEHTaM OTHOCSTCSA:
1) ycras;
2) MOJOXCHUE;
3) yUYpemaHMTEILHBIN TOTOBOD;
4) 1mTaTHOE pacHUCaHue;
5) cmpaBka;
6) CTPYKTypa U IITaTHAs YHCICHHOCTD;
7) pacropsbKeHHE,
8) TmonoXXeHUe 0 CTPYKTYPHOM NOApa3IeIeHUY;
9) mnpaBuiIa BHYTPEHHETO TPYIOBOTO PACHIOPSIKA;
10) momKHOCTHAS HHCTPYKITHSL.

OTBeT:

1) 1,2,3,4,6,8,9,10

2) 1,2,3,4,5,6,7,8,9,10
3) 2,4,5,7,8,9,10

4) 1,2,3,4,5,6,7,8,9

Bonpockl OTKPBITOro THIA:

1 IIpouuraiiTe onpeaenenne, BCTABbTE NPOINYLIEHHbIE CII0BA
Ortgert: 1. Hocurenewm, 2.
Jlokymenm (0T JATMHCKOTO documentum — «IOKa3aTEIbCTBOY, I ’
«CBUJETENBCTBO») — 3TO MAaTePHAIbHBIH OOBEKT, SBISIOMUHCST 1._ cpeiatit
onpeneaeHHON
nH()OpMaITH U IpeaHa3HAYCHHBIN T ¢ 2 BO BpEMEHU u
MIPOCTPAHCTBE.
2 Bce noxymeHTHI oapasaensioTcs Ha rpynnsl. ITo cnocody OTBeT: pyKONFICHBIE
HOKYMEHTHPOBAHMSA BbIACJISIIOT
HOKYMEHTbI:
1)
2) DneKTpoHHbIE
3) TI'paduueckue
4) KunHo-poTO TOKYMEHTHI
Broummre oret mox nmudpoit 1
3. IIo I'oct P 7.0.97-2025 npunsTo PEKBU3UTOB. 31
BrnmmTe KOJMYECTBO PEKBU3UTOB.
4 Bnumure HazBanue BoiaejeHHOro peksusuta (IUPEKTOP) HauMEHOBaHHE NOJHKHOCTH JIMLIA




Pocapxie

defiepansHos G10AXeTHOS YPEXABHIE
«Beepocciickuit HayuHO-ACCTIA0BATe b CKMIA MHCTUTYT
BOKYMEHTOBE/EHIAA U apXABKOTC Aenar

(BHVIMPAD)

[MPEKTOP

—
PACTOPSIKEHUE

N
Moexkaa

IIpu HaHeceHUM JATHI HA JOKYMEHT UCIO0JIL3YIOT ABa CII0C00a
HaHeceHus 1aThl: HU(PoBOI U cjioBecHO-UMpoBoii. 3anumuTe
Croco0 HAHeCeHUsI 1aThl B JOKYMEHTe.

MHHHCTEPCTBO
OBPA30OBAHIIA 11 HAVKH
POCCHUIMCKOH ®EJEPALIMIA
DefepanbHOE aTeHTCTBO
0 06pasoBaHHIO
(Pocobpazosamue)
3AMECTHTEJIb PYKOBOIMNTEJIS
JlrocuHOBCKas yi., 1.51, Mocksa, M-93, I'CII-8, 115998
Tenedon: (495) 237-97-63 Daxke: (495) 236-01-71
Telex: 485152 RUFAO RU
E-mail: bicab@ed.gov.ru
OKIIO 00083411 OI'PH 1047796317832
MHH/KIIIT 7725509655/772501001
17.09.2009 Ne_1820/12-16

Ha Ne

O mopAnke 3aKkaza GIAHKOB JOKYMEHTOB 06 ypoBHe
06pazoBaHMH U (JIH) KBATH(HUKAINH TOCY/IapCTBEHHOT0
oGpa3sra va 2009/2010 .

udpoBoit

IIpoyuraiite. BcTaBbTe NIPONYLIEHHOE CJIOBO.
TekcT TOKyMEHTa COCTABISIETCS Ha __S3BIKE KaK TOCYIapCTBEHHOM
si3pIKe Poccmiickoit Denepalinm.

Pycckom

IIpoyuraiite. BcraBbTe IPONYLIEHHOE CJIOBO.

B opranax rocyaapcTBEHHOH BJIAaCTH, OpraHax MECTHOI'O
CaMOYIIPaBJIEHUs, TOCYJAPCTBEHHBIX YUPEXKACHUIX pecITyOInK
Hapsy ¢ TOCYAapCTBEHHBIM s3bIkoM Poccuiickoit denepanun Moryt
YIOTPEOISITHCS TOCYIAPCTBEHHBIE SI3BIKH

PecmryOimk




IIpouwuraiite. BcraBbTe nponyieHHoe CJIOBO.

B  nmestenpHOCTM  TOCYJapCTBEHHBIX ~ OPraHOB,  OpraHM3ALNH,
OpeanpusTuil u yupexnaeHuid Pocculickoit @enepanuu UCIONIB3YHOTCS
rocynapcTBeHHbIN s3bIK Poccuiickoit denepannu, rocynapcTBeHHbIE
SI3BIKU pecmy6nmk u VIHbIE SI3BIKU

Poccuiickoii ®enepauuu.

Hapoznos

IIpounTaiiTe. BcTaBbTe NponyuieHHbIE CJI0BA.

IIpu moamMcaHuM AOKyMEHTa HECKOJIBKUMHM JTOJKHOCTHBIMHU JIMIIAMHU,
3aHUMAOLIMMHU Pa3HOE MOJIOKEHUE, X MOJINCH PACIIoIararoTcs OfHa
nmox  Apyrou B MOCIIE0BATENBHOCTH, COOTBETCTBYIOIIEH

[Ipumep —
Jupexrop MHCTUTYTa [Nonmuce N.0. Gamunusa
['naBubiii Oyxrantep Ilomanuck N.0. Gamunus

HepapXuu 3aHUMAaeMBbIX
IOJDKHOCTEN

10

IIpouuraiite. BcraBbTe oTBeT MoA Hudpoii 1

OtMmeTKa 00 SJIEKTPOHHON MOANMHCH B COOTBETCTBUU C

3akoHoAaTenbCcTBOM Poccuiickoin denepanyiv BKIIOYAET:
1. ®pazy

b
2. Homep ceprudukara Kiroua SJICKTPOHHOH TTOIITHUCH;
3. ®amunnio, UM, OTYECTBO BIIaCIblla CepTH(HHUKATA;
Cpok feicTBHs cepTH(hUKATA KITF0Ya JIEKTPOHHOM MO/IITHCH.

®pasy «JloKyMeHT OAUCaH
3JIEKTPOHHOM MOJMHUCHIO»

11

Brouimure oTBeT.
[Iponecc nBmxeHus, 00pabOTKH, XpaHEHUS U OOMEHA AJIEKTPOHHBIMU
JIOKYMEHTaMH — 3TO

3JIEKTPOHHBIN
JIOKyMEHTOO000POT

12

Brummre otser.
I'OCT P 7.0.97-2025 onuceiBaeT PEKBU3UTOB.

30

13

REna T W NI CTaTbHl No [Iepesnio FTTm o
£ 2 3 4
04-22 Nepenucka c MUHMCTEDCTBOM dMHAHCOB 5nerct. 33 10 net

04-23 | Nepenucxa ¢ 000 Apxuexoe geno» 5 et ct. 35 10 net
04-24 | Nepenucka c AQ «HoHCaNTHHI+5 5net,ct. 35 10 ner

II. O cornacosaHuk npoexTa HoMeHHnaTypel gen Ha 2017 rog

CINYLLATA:
Pewetosy M.A. — COrNacoBaTE NPOSKT HOMEHKNATYPE 18N,

MOCTAHOBMIU:
CornacoBaTh NPOEKT HOMEHKNATYPH fien Ha 2017 roa.

Mpegcenatens Kty’a&zcb' M.C. Kapasaes
Cerpetaps Aunnipas TM. Nunxuyxas

[Ipeacenarens, Cexperapb

OK 05. OcymiecTBJsSITh YCTHYI0O H MMCBMEHHYI0 KOMMYHHKAIHMIO HA TOCYAAapPCTBEeHHOM si3bIke Poccuiickoi
@enepalyu ¢ y4eToM 0CO0EHHOCTEl CONMOKYJILTYPHOIO H KYJIbTYPHOI'O KOHTEKCTA

Bonpocu 3AKPbITOr0 THUIIA:

1

Bri0epuTe 0MH NIPABUJIbHBII OTBET U3 NPEAJI0KEeHHbIX BAPUAHTOB
OT Kakoro MOMEHTa OTCUUTHIBACTCS MOPSIIKOBBIA HOMEp JOKyMeHTa?
1) cHavana KaJeHJapHOTO roja;
2) c¢Havaja AeITeIbHOCTH OpTaHHM3aIlHH;
3) cHavaja HOBOro (PMHAHCOBOTO MEPUOA OPraHU3AINH
4) c MOMeHTa CMEHbl pyKOBOJICTBA OpraHU3aluH.

Bri0epuTe 01MH IPABUJILHBII OTBET U3 NPEAJI0KEHHbIX BAPDUAHTOB
1) nu4HAas MOINCH;
2) HaMMCHOBAHUC JOJDKHOCTH JIMIA, IOANKMCABIICTO JOKYMCHT,




3) ypoBeHb 00pa30BaHUsI JINLA, TOAMUCABLIETO TOKYMEHT;
4) ¢damunys iMna, NoANMCABLIET0 IOKYMEHT.

Boi0epuTe on1MH MPAaBUJIbHBII OTBET U3 MPEIJI0OKEHHBIX BADHAHTOB
B kakoM 10KyMeHTe COIeP)KUTCS YKa3aHHe TOJKHOCTHBIX OKJIaf0B?

1) mrTatHOE pacnHCaHUE;

2) JIOMKHOCTHAS HHCTPYKIIHS,

3) monoxeHue 06 OpraHU3aAINY;

4) ycTaB opraHu3alyu.

Bri0epuTe TpH HEBEPHBIX 0TBETA U3 NPEAJI0KEHHBIX BADUAHTOB

Kaxnpril nokyMmeHT

1) wmMeeT MHAWBHIYaIHHBINA HAOOpP PEKBU3UTOB;

2) o00s3aTeNbHO CONEPKUT THIIOBOH HAOOP PEKBU3HUTOB

3) odopmisieTcs 0 YCMOTPEHHUIO CEKpeTaps;

4) 00s13aTeNIbHO COACPIKUT PEKBH3UT «I'pru(d yTBEpIKICHHUS.

2,3,4

Bblﬁepl/ITe OJUH HpaBHJ]bHLIﬁ OTBET U3 NPEAJTO0KCHHBIX BADUAHTOB
B ocnoBe ynpaBnqueCKoﬁ JACATCIBHOCTH TII000MH OopraHu3aluu Jcxar
IpoLCCChI B CJ'IC,I[YIOH_Ieﬁ IOCJICA0BAaTCIIBHOCTHU !

a) IPUHATHE PEIICHUS,
0) UCTOJIHEHUE,

B) IOBEJCHUE PEIICHHS IO CBECHUS UCIIOTHUTEIS,
T) Moxy4YeHue HHPOPMAaInH,
I) 00paboTKa HHPOpPMALIUH,

€) IO/IBE/ICHNE UTOTOB.
Ortser:

1)6,a,B,T, 1, €
2)r,n,a,B,0,¢
3)r,nma,0,B,e¢;

4)a, 0,B,T, I, €.

BbiGepuTe HeCKOJILKO HEBEPHBIX OTBETOB.

PexBu3uT opopmisiomeit yacTu TOKyMEHTa, COJlepKalliii o4epeIHON

MOPSIKOBBI HOMEP | JaTy IMOCTYIUICHHS TIOKYMEHTa - 3TO

1) OCHOBHOI TrOCY/IapCTBEHHBIA PETUCTPAIIIOHHBIA HOMEP
IOPUIUYECKOTO JINIA;

2) JnaTa JOKyMEHTa;

3) oTMeTKa O MOCTYIUICHHH JOKYMEHTA B OPTaHU3AIIHIO;
4) perucTpalnrOHHBIA HOMEP TOKYMEHTA

1,2,4

BriGepuTe oauH NpaBHIBHBIA BAPUAHT OTBETOB M3 MPeIJI0:KeHHBIX

A AKT

PYKOIUCHBIA MJIM MAIIIMHOTIMCHBIN TOKYM
KOTOPOTO MEepEeNucaH ¢ 4epHOBOTO TIOKYM
HamMcaH 0e3 MOMapOK U MCIIPABICHUH.

b AynroBU3yaTbHBI
W OKyMEHT

JOKYMEHT, COJICpIKaIiii H300pa3uTeIbHY
3BYKOBYO HH(OpMAIIHIO.

B Benosoii
JIOKYMEHT

¢du3HgIecKoe U0, Ha UM KOTOPOTO
YAOCTOBEPAIOIINM ILICHTPOM BblJIaH CEPTH
MOJIHCH B KOTOPOE BJIaJEET COOTBETCTBY
3aKPBITBIM KIIIOYOM DIIEKTPOHHOU IHU(PPOE
HO3BOJISFOLIMM C TIOMOIIBIO CPEACTB K
IUQPOBOI MONMICH CO3JaBaTh CBOIO JJIck
(POBYIO MOIHCH B DIICKTPOHHBIX JOKY
(TOTMCHIBATE JIEKTPOHHBIE TOKYMEHTHI

r Buangenen
ceprudukara
KITIO4a
3JIEKTPOHHOU
TIOIUCH

JAOKYMCHT, HOCTyrII/IBIJ_H/Iﬁ B YUPCIKACHUC.




bl Bxongsmmit 5 JIOKYMEHT, COCTaBJICHHBIA HECKOIBKHUMH ]
JIOKyMEHT MOTBEPKAAFOIINN (PaKThI, COOBITHS ( aKT
paboT 10 KOHTPAKTY, aKT CIIUCAHHS MaTe|
IpreMa — Iepeadu JOKYMEHTOB M T.I1.)

Ne A B B r i
BAPHAHTA
1 2 1 4 3 5
2 5 4 3 2 1
3 3 4 5 2 1
4 5 2 1 3 4

BOHpOCbI OTKPBITOI'O THIIA:

JABA BapHAHTA 0JAHKOB — YIJIOBOH U MPOJOJAbHBIN.
Omnpeaeanre BUJ 0J1aHKAa M0 PACHOJI0KEHUI0 PEKBU3UTOB.
3anummuTe 0TBET.

1 IIpouuraiite. BcraBbTe NponyueHHoe CJI0BO. Craryc wiu poiib
B noxymeHTax, COCTaBICHHBIX KOMHCCHEH, B MOAMHCH YKAa3bIBACTCS
JIUIAa B COCTaBE KOMHUCCHH.
[Ipumep -
IIpencenarens komuccuu Iloamnuce n.0.
DamMunus
UJieHbl KOMUCCUH
IToamice
N.0. ®amunus
2 Kaxnblii 10kyMeHT, o(popMIIeHHBbINE Ha OJIaHKe, J0JKeH UMeTh JleBoe — 10 mm
noJis: (BNMIINTE pa3Mepsl MoJeii) IIpaBoe — 20 MM
JleBoe — MM Bepxnee — 20 mm
IIpaBoe — MM Hwmxnee — 20 Mmm
Bepxuee — MM
Hwuxnee — MM
3 B 3aBHCHMOCTH OT PacHoJI0:KeHUs] PEKBU3UTOB YCTAHABJINBAETCS YrioBoi
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K xakum Bugam AOKYMECHTOB OTHOCHATCH: YCTaB, MMOJIOKECHHE,

HHCTPYKIHA, MPaBHJIA

Opra"u3auOHHBIM

Bnuiuure 3arojioBoK K TEKCTY

O nepenayue TOKyMEHTOB B
TOCYIapCTBEHHBIN apX1B




AKLHOHePHOE 00LLEeCTBO «ABaHTa»
(AO «ABaHTa»)

PELLEHVE
3IKCNEPTHOM KOMHCCHM
03.10.2016
Mockea

(0 nepegaye JOKyMEHTOB B I0CYAaPCTBEHHbIA apxvB

B cBY31 ¢ 0BHapyKeHneM BO BHOBb MpHoGpeTeHHbIX noMeLiernsx AQ «ABaHTa» (fanee — OBLLECTBO) JOKYMEHT]
BUIMPOBaHHbIX OpraHM3aUuit 3a 1993-1998 ., He oTHocAWMXCA K doHpam O6lLecTBa (aKT 06 0GHapYKEHHM JOKY
0123.09.2016 N° 1), akcneptHas Komucens O6liecTBa

PELIMTIA:

1. MpoBeCTH 3KCNepTU3y LIEHHOCTH OBHAPYHEHHBIX JOKYMEHTOB.

2. OpraHu30BaTh Nepefayy AOKYMEHTOB N0 JIMYHOMY cocTaBy B 'BY «LleHTpanbHblit rocydapCTBEHHbIA apxue TPYAO
HOLLeHWI ropoaa MocKBb».

3. OpraHu30BaTh YHUTOMEHHE NPOYHX [IOKYMEHTOB.

4. OTBeTCTBEHHOI 33 BbINONHEHHE HACTOALLETO PELIEHKS HA3Ha4HTb HaYaNbHUKa KaHuenspum O6LiecTsa Axveposy H

[pepceparesb 3KCNEPTHOR KOMUCCHH Po.uanob M.C. Pomarog

6 [Ipu opopmnennn pekBuszura «lata TokyMeHTa» HU(POBEIM CIIOCOOOM HUYEro HE CTaBUTCS.
rocie nudp, 0603HAYAIONTNX TOJT, CTABUTHCS

7 [Ipu naTpoBaHuM CITy’)KEOHBIX TOKYMEHTOB HCIOIB30BAaHHE PUMCKHX He JI0IyCKaeTcCs;
udp

8 B cocraB pexBuznta «lloamucey BXoasaT yKa3zaHue JTOJDKHOCTH, TOAIUCH U

pacmmdpoBKa MONHCH;

9 Opranuzarys Wik CTpyKTypHOE [To/ipa3iefieHre, U3JaBlirie JOKYMEHT, a | aBTOp JOKYMEHTa;
TaK)Xe JI0JDKHOCTHOE JIMLIO, MTPEICTABIAIONIEe OPraHN3aIHI0 — 3TO

10 PexBu3uT ohopmIIsiroleii 4acTH TOKYMEHTa, [TOATBEPIKAr0IIHH BHU3a COIJIACOBaHUS;
COTJIACOBaHME C JOJKHOCTHBIMU JINLIAMHU BHYTPH MPEAIPUATHUS - ITO

11 PexBU3UT 3arol0BOYHON 9aCTH TOKYMEHTA, KOTOPBIA YKa3bIBACTCA, €CIIM | Tpu( OrpaHHYEHHs TOCTYTIA;
JIOKYMEHT COAEP)KUT CBEICHHUS OTPAaHUYCHHOTO PACIIPOCTPAHEHHUS - 3TO

12 PekBU3UT comepKaTenbHOM YacTH JOKYMEHTA, TIPeACTABISIOMINN cOO0M 3ar0JI0BOK K TEKCTY;
KpaTKO€ COJIepiKaHUE TOKYMEHTa -3TO

13 COBOKYITHOCTh PEKBU3UTOB Hadaia JOKYMEHTa, TJe COAep KaTcs 3aroJIOBOYHASA YacTh JOKYMEHTA;
cBeneHus 00 opranu3anuy (aBTope JOKYMEHTa) U IIEpBUYHBIC TAaHHBIE O
CaMOM JOKYMEHTE — 3TO

14 I'ne He nomMemarT CoKpalll€éHHOE Ha3BaHWE OpraHU3allii, BbITYCKAOLIEN 1) B ckoOKax Ha OJTHOW CTPOKE C

JIOKYMEHT?

MOJTHBIM HAaMMEHOBaHUEM
OpraHu3alyy;

2) B CKOOKax CTPOKOH BBIIIE
MOJTHOTO HAMMEHOBAHWUS;

3) CTpOKOIi HIKE TTOJTHOTO
HalMEHOBaHUs 0e3 CKOOOK.

OK 09. ITonb3oBaThcsi NMpodecCHOHATBHON JOKyMeHTamuell HAa ToCyJapCcTBEHHOM W MHOCTPaHHOM

A3bIKAX

BO]'[pOC])I 3AKPLITOI'O THUIIA:




Yto Takoe 0JIaHK TOKyMeHTa?

1) Jluct nucyeii Oymaru ¢popmara A4 nimu AS

2) HaOop peKBU3UTOB, HACHTUPHULINPYIOIIUX aBTOPa
0(UIMAIBHOTO THCEMEHHOTO JOKYMEHTA

3) Ilucuas Oymara popmara A4 win A5 ¢ HAHECEHHBIMH Ha HEl
MOCTOSITHHBIMHU PEKBU3UTAMH OPTraHU3aliu

4) Tlucyas Oymara c OTTHCKOM LITEMITEJIsl OpTaHU3alUH

5) Jluct 6ymaru dopmara A3

Cxoabk0 norpedyercst 0JIAaHKOB JIs1 0)OPMJICHHSI O[THOTO
IK3eMILIAPA TPEXCTPAHUYHOI 0 JOKYMeHTa?

1) Omun

2) Tpm

3) JBa

4) Yetnipe

Kakmue cymecTByIOT cioco0bl M3roTOBJIEHUS OJIAHKOB?
1) Tunorpadckwuii u Ha 1K
2) C moMOIIBI0 MITEMITETIS
3) MamuHONHUCHBIM CIIOCOO0M
4) PyKOIHMCHBIN

BbiGepuTe TpH HeBEePHBIX OTBETOB.
COBOKYITHOCTh PEKBU3UTOB, MOATBEPKIAIOIINX MOUIMHHOCTD JJOKYMEHTA
U JIOCTOBEPHOCTD COJICPIKAIINXCS B HEM CBEJICHHH, a TAK)Ke CO/IepIKaIas
BCIIOMOTATEJIbHBIC JICTIONPOU3BO/ICTBCHHBIC OTMETKU Ha IOKYMEHTE - 3TO
1) cayxebHOE moJIe TOKYMEHTA,
2) 3aroJOBOYHAs 9acCTh JTOKYMEHTa;
3) odopmIsONIas YacTh JOKYMCHTA;
4) conepareNbHas 4YacTh TOKYMEHTA.

1,2,4

Bblﬁepl/lTe OJUH HpaBI/IJILHI)Iﬁ BAPHAHT O0TBCTOB U3 NMPECAJOKCHHbBIX

A | ABTOp TOKyMEHTa 1 | peKBHU3UT JOKYMEHTA, BEIPAKAIOIIUI
corylacue MM Hecorjlacue JI0JIKHOCTHO
JIMLIA C COJICPKAHUEM JOKYMEHTa

b | bnank noxkymeHTa 2 | TOKYMEHT, IpeIHa3HaYeHHbIH IS
HCIIOJIB30BAHUSA TEM YUPEKIECHUEM, B
KOTOpPOM OH CO3JaH

B | Bmza 3 | ¢usnueckoe WK IOPUIUICCKOE JTUIIO,
CO3JIaBIIIee JOKYMEHT

I' | Bayrpennuit 4 | pekBU3UT O(PUIIMATIBHOTO JOKYMEHTA,
JOKYMEHT NPpUAAIOIINN HOPMATUBHBIA WU IPaBOE
XapakxkTep €ro CoAEpKaHUI0

I | I'pud yrBepkaeHus 5 | HaOOp PEeKBU3UTOB, UACHTH(OUIUPYIOL]
aBTOpa O()UINATIBLHOTO MMCHMEHHOTO
JTOKYMEHTa

OrTBerT:
Ne A b B r pi |
BApHAHTA

AW N | —
DN W | W [—
[\SRAV, I ORI
QI | = [ = [
— N | |
EEN RN N A

BribepuTe HECKOIBKO HEBEPHBIX OTBETOB.
PekBH3UT 3aro0BOYHON YaCTH JOKYMEHTA, MPOCTABISIEMBIH IO
ObmepoccuiickoMy KJIacCU(PUKATOPY MPEANPUATHI 1 OpraHu3ani
(OKIIO) - ato

1) xox (hopMBI JOKYMEHTA;

2) uIeHTH(PHUKAIMOHHBIA HOMEP HAJIOTOIIATEIbIINKA,;

1,2,3




3) wuneHTU(UKATOP MESKTPOHHON KOMHH JOKYMEHTA,
4) KOa OpraHu3aIvH.

Bonpochl OTKPBITOTO THIA:

3a(])mccnponaﬂo B YUYPEAUTECJIbHBIX TOKYMEHTAX.

1 BrnnmmuTe HanMeHOBaHHE COCTABHBIX YacTel 27 peKBU3UTA Hanmenopauue opraHusanuu
Bxoasiuii peructpanoHHbIN
HOMEp
Jara
2 Bnumure orBer. JlokyMeHTBI perucTpupyoTces B opranusanuu ofud | Co3gaBaeMble — B IEHb
pa3 B A€Hb: oA CaHus UJIU YTBCPKIACHUA.
Co3maBaeMble - [Tocrynaromue — B 1€Hb
[Nocrynatommue - MOCTYIUICHUSL.
3 2 u3
Brimmure orser moa uugpoii 2 u 3. Ilo cpokaM XpaHeHHs 2. JIONrOBPEMEHHOTO XPaHEHHsI
BBIICJISIIOT CJIeAyIolie BUABI JOKYMEHTOB: 3. BpeMeHHOr0 XpaHeHN.
1. TlocrostHHOTO (BEYHOTO) XpPaHEHHS.
2.
3.
4 Hanumure B 0oTBeTe Ha3BaHMe OPTraHU3AMH TaK, KAK OHO

OO1miecTBO C OrpaHUUEHHOM
OTBETCTBEHHOCTHIO «CaroT
(000 «Caror»)




1y, cor TB! 0 «CamoTs
(000 Caniot»)
MPOTOKON
330€/1aHNA SHCNEPTHOR KOMUCCHH
30.11.2016 Ne
Mockaa
N TeylouMi — K M.C.
Cexperaps — Nlunkunukas TM.
MpucyTcTeoBanu:
HEYANBHUK CIIYHOBI MHPOPMBLMOHHON ¥ 4ecKO Ge30r Nepscun C.B.

HauaNkHUK 0TAeNa NpaBoBoro o6ecneyeHur HacatoHosa H.E.
HEYaNLHUK CTYHOLI JOHYMEHTALMOHHOTO 00eCne4eHns ynpasneHus Pewetosa MA.
HaYanbHUH Y no C TH.

lNoBsecTka gHa:
. O NpoaneHMk CPOKOB XPaHEHHA IOKYMEHTOR

CNYLWANA:
Pewetosy UA. -y CPOKH XPi JIOHY' 8.
MOCTAHOBWNK:
Vi CPOHM XP o 0 npegnucaHsx Mep THMOBBIX YT HUX 8P JOHY 08, 0f
P33YIOWMXCS B NPOLECeS SATENLHOCTH MOCYAZPCTEEHHEX OPraHOB, OPraHOB MECTHOTO CaMOYNPABNEHUA W OPraHU3aLMA, C YHY
CPOKOB (y P Mu PCTBa KyneTYpel Poccuitckoi ®efepaumnu oT 25.08.2010 N2 558 pnf
Cneayioumx aen:
HHpexce CpoK XxpaHeHun gena - .
Aena 3aronosoxk gena W N? crateu no Mepeunio opos Aena
1 2 3 4
04-22 Mepenucka ¢ MukmcTepeTeom duHaHcos 5 ner,cr. 33 10 ner
04-23 Mepenucka c 000 ApxusHoe genos 5 ner, ct. 35 10 net
04-24 MNepenucka c AQ «HoHcanTusr+» Snertcr. 35 10 net
II. O cornacosanum NpoekTa Homexknatypsl gen Ha 2017 rog
CNYLLANA:
Pewerosy W.A. — cor & MPOEKT Ypul gen.
MOCTAHOBWNIN:

Cornacosartk NPOEKT HOMeHKNaTypul gen va 2017 rog.

Mpenceparens Kapabact M.C. Hapasaes
Cexperaps Aunmsscas TM. NTunHnuHan

Bnummre HanMeHOBaHUE BHAA JOKYMEHTA
IIporokon




06 c orp: M OTBETC bio «CanwoTts

{000 «CansoTs)

NPOTOKON
33CEA3HMA IHCTIEPTHOH KOMUCCHM
30.11.2016 N
Mockea

MNpeacepatenscreyowmin — Hapasaes M.C.
CexpeTape — llunuuukan TM.

MpucyTcTBOoBaNM:

HEYEIBHHUH CNYHOEI MHOOPMaLUMOHHON M IHOHOMMYEeCHOR Ge3onacHocTH [lepatuy C.B.
HAYANLHWK OTAENa NPaBoBoro obecne4exna HacatoHosa H.E.

HAYANBHWUK CYMObI JOKYMEHTALMOHHOMO OGECNe4eHMR ypasneHua PeweTtosa WA,
HaYankHMH ynpasneHua no nepcoxany Cokonosa TH.

MosecTka gHA:
|. 0 NpOANEHWM CPOKOB XPEHEHMA JOKYMEHTOB
CNYLANK:
PeweTtoey M.A. — yBENMYUTE CDOKM XPaHEHHA JOHYMEHTOB.
NOCTAHOBMIK:
Y Th CDOKM X OTHOC! 0 np HHbIX Mepe4HeM THNOBEIX YNPaBNEH4YECHHX PXMBHLIX JOKYMEHTOB, o

PasyiOWMXCA B NPOLECCce AeATeNsHOCTM roCyAapCTEEHHLIX OPraHoB, OPraHoB MECTHOMO CaMOyNPEBIEHHA M OPraHU3aLUni, © YH

CPOKOB Xp: (yT H M MuHucTepcTBa Ky neTypbl Pocouitchon ®efgepaumnum ot 25.08.2010 N2 558 g
cnefyiowux aen:
HMupgekc CpoK xpaHeHuA gena -~ =
aena 3aronosok gena 1 NY orariu no Mep CpoOK aen
1 2 3 4
04-22 Nepenucka ¢ MuHucTepcTEOM dUHEHCOB 5 net, ct. 33 10 net
04-23 MNepenucka c 000 ApxuBHOE gEnos 5 nert, c1. 35 10 net
04-24 Nepenucka c AD «KoHcanTuH+» 5 net, ct. 35 10 net
Il. O cornacoBaHWM NPOEKTa HOMEHHNaTYPEI gen Ha 2017 rog
CNYLIANK:
PeweTtoBy M.A. — COrNacoBaTE NPOEKT HOMEHKNATYPE! Aen.
NOCTAHOBHIM:
Cornacoeate NPoOeKT HOMeHHNaTypw gen Ha 2017 rog.
Mpeacenatens Ktyaaﬁ'azg M.C. KapaBaeg
Cexpetaps _lamuaqm T.M. Nunuuuxan

AKUHOHepHoe 061LecTBO «ABaHTa
(AO ABanTa)

PELIEHKE
3KCNEPTHOM KOMMCCAN
03.10.2016
Mocxea

0 nepesaye A0KYMEHTOB B rocylapcTBeHHbii apxvB

B ¢BA3M ¢ OGHapyHeHHeM Bo BHOBb NPHOGPETEHHbX MoMelennax AQ «ABakTar (nanee — OBLLECTBO) AOKYMEHTOR NMK-
BUJHPOBAHHLX Opraku3auui 3a 1993-1998 rr., He oTHOCAWMXCA K GOKJaM OGLIECTBA (aKT 06 0BHADYMEHHM JOKYMEHTOR
0123.09.2016 N° 1), 3Keneptast komucens O6luecTea

PELLIMNA:

1. TIpoBecTH 3KenepTH3y LIEHHOCTH OGHAPY)KEHHBIX OKYMEHTOB,

2. OpraHu30BaTb Nepepady AOKYMEHTOB M0 JIMYHOMY cocTaBy B [BY eLleHTpansHbii rocydapcTBeHHbIA apxue TYAOBbIX OT-
HoWeHW# ropoga MOCKBbD.

3. Opraky308aTh YHH{TOMEHHE NPOYHX OKYMEHTOB,

4, OTBETCTBEHHOM 3a BbINONHEHHE HACTOALLENO PELIEHHS HA3HAYHTb HaYa/bHIKA KaHLendpki O6LecTsa Axmenosy H.3.

M.C. Pomatoe

MpeficeaaTent 3KCNEpTHOM KOMHCCHH Po.uaiol

BrumuTe nanapie U3 TOKyMEHTa B TaOJIUIY

HaunmenoBanue
OpraHu3aluu
HaunmenoBanue Buga
JIOKYMEHTa

MecTto uzganus
JIOKYMEHTa

JlaTa cocTaBieHus

HaumenoBan AKUMOHEpHOE

ne 001IECTBO

OopraHu3aIuu «AsanTa» (AO
«ABaHTay

HaumenoBau Pemenne

He BUaa

JIOKYMEHTa

Mecto Mockga

W3AaHUS

JIOKYMEHTa

Jlata 03.10.2016

COCTaBIICHUS

JIOKYMEHTa

Crioco6 udposoii

HaHECCHUS

JIaThl

COCTaBIICHUS

JIOKYMEHTa

Perucrparmo Ne7

HHBII HOMEP

JIOKyMEHTa

3aroJjioBoK K O nepenaue

TEKCTY JTOKYMEHTOB B
roCcyIapCTBEHH
BIY apXUB

Odopmirstront [Ipencenatens

as 4acTb SKCHEPTHON

JIOKYMEHTa KOMHUCCHHU

Pomanos




JIOKYMEHTa

Croco0 Ha"HeceHus
JIaThl COCTABJICHUS
JIOKYMEHTa

PeructpanonHssrit
HOMED JJOKYMEHTA

3arojloBOK K TEKCTY

Odopmustornias
4acTh IOKYMEHTA

M.C. Pomanos

Mocksa

e

1) Bnumwure HOMep ¥ Ha3BaHUE BhIneneHHOTO pekBu3uTa (JIMMIPEKTOP)

2) B tabnuiy BnMimTe Ha3BaHKe YyacTeil pekusuta 05, onupasich Ha

I[aHHBIﬁ JOKYMCHT

1) 09 — HauMeHOBaHHWE BUIA

Pocapxur

DenepanbpHOE OI0IKETHOE YUPEKICHUE

«Bcepoccuiickuii Hay4HO-

HCCIIEI0BATENBCKUI HHCTUTYT

JOKYMCHTOBCACHHWA M ApXHUBHOI'O OCIA

(BHUMJIAL)

3) I[J'IH KaKUX PEKBU3UTOB CTOAT OIPaAHUYIUTCIIbHBIC OTMCTKH HaA

JIOKYMEHTE

JOKYMEHTa
2)

Pocapxus Haumenos
BBILIECTOS]
OpraHM3aIl

DenepanbHOE Ionxoe

OF0/KETHOE YUPEKACHUES HalMEHOBY

«Bcepoccuiickuit opraHusaiy

Hay4HO-

HCCIIeI0BaTENbCKUN

HWHCTHUTYT

JIOKYMEHTOBEJICHHS 1

APXUBHOTO JIeJIa»

(BHUU AL CoxparieH

HanMCHOB{

3) 10-nmata, 11-

pPETHCTPAIMOHHBIN HOMED

1) ITo kakuM peKBU3HUTAM OIpeieNnsieM Bu OraHKa (YKakuTe Homepa
PEKBU3UTOB)
2) Onpenenute B OJIaHKA 110 PACIIONOKEHUIO PEKBU3UTOB.

a)

75 1 F

75

0)

75

o1 02 03

05
06

08

07 15 16

10
12

1"
13

28
14 04

o1 02 03

06 9, o7
08 09

0 11 12 13

28

22

23 24

22 23 24

20

21 26

20 21 26

25

27

¥-3

110 30

40

110

210,

210

1) 1,2,3,5,6,7,8
2) a-yrioBoH, 0-
MPOAOJIbHBIN




MOCTAHOBH/IU:
Cornacosars NpoeKT HoMeHKNaTYps Aen Ha 2017 rog.

Mpencepnatent /(af'ab'acﬁ'
Cexpertaps Anwnas

M.C. Kapagzer
TM. unHKLKaR

1)
05 - OGI111ecTBO ¢ OrpaHUYCHHOM
OTBETCTBEHHOCTHIO «CalltoT)
(000 «Canrot»);
09 — IlpoToko;
17- 3aceianus 3KCIIEPTHOMN
KOMUCCHH;
22 — Ilpencenarens Kapasaes
M.C. Kapapaer
Cexpertapp Jlunuuyxas T.M.
JInnmanikas
2) PemernukoBa M1.A.
3) 1. O nmpoanenuu CpoKoB
XpaHEHUs TOKyMEHTOB
II. O cormacoBannmn
MPOEKTa HOMEHKJIATYPbI
nenHa 2017 ron

10 +7 (495) 336-11-12. AntonovaDABsiroyservisru 07.03.2017 07032017 Ne 7 1) VTJI0BOIf;
1) VYkaxurte Buj O1aHKa [0 PACIIOIOKCHHUIO PEKBU3UTOB; 2) Jupexkropy AOHO
2) VYkaxute KOMy aJpecoBaH JOKYMEHT; «AHCTUTYT
3) VYxaxwuTe CTPYKTYpHOE MOApa3ieneHne (Ipu HaJInInm); TOTIOTHUTEIBHOTO
4) VYkaxuTe KOMY aJpecoBaHa Pe30JIIOIHS; oOpazoBanus» Ponuny
5) VYxkaxwure AaTy BEIHECSHUS PE30JTIOIIHH; HT.;
6) YxaxuTe aBTOpa PE30IIOIIH. 3) JemaprameHT
YIIPaBICHUS IEPCOHATIOM;
4) Cepreesoii B.IL;
5) 06.03.2017;
6) H.I'. Pogun
11 I = '
HanmenoBanues AKT
naa 10KyMCHTa
HanmenoBanueBr/1a JIOKyMeHTa Ha ocnoBanuu IIpukas renepa
Ha ocHoBanuu kakoro JOKYMCHTa KaKoro JUPEKTOpa OT
OPOBOAUJIACH TIPOBEPKA JIOKYMEHTa 14.03.2018 Ne3
Jlata aktupoBaHus [POBOIHIIACH [POBEICHNUH
CoxpalieHHOE HANMEHOBAaHHE NpOBEPKa POBEPKU
OpraHu3aluu COXPaHHOCTH
Buy 6i1anka JIOKYMEHTOB)
MecTo cocTaBiIeHHs JOKYMEHTa Jata 23.03.2018
AKTHUPOBAHHUA
CoxkparienHoe (000
HanMEHOBaHHE «CeBMopcTab,
OpraHu3anuu
Bu 01aHka YrnoBoit
Mecrto Mocksa
COCTaBJICHUA
JJOKYMCHTa
12 ITpounraiite. BcTaBbTe MPOMYIIEHHOE CIOBO. Pycckom
TekcT JOKyMEHTa COCTaBIISIETCS] HA SI3BIKE KaK
rocyapcTBeHHOM si3bike Poccuiickoil denepanum.
13 [Ipounraiite. BcraBpTe MpomyIeHHOE CI0BO. Pecny6mux

B opraHax rocymapcTBEHHOH BJIACTH, OpraHax MECTHOIO




CaMOYTPaBJICHUS, TOCYIAPCTBEHHBIX YUPEKACHUAX PECITyOIUK
Hapsiy ¢ roCcyIJapCTBEHHbIM s3bIKOM Poccuiickoin ®enepauun
MOTYT YHOTPEOIAThCS TOCYIapPCTBEHHBIC SI3bIKU




IIpaxmuueckue 3a0anus

N —

3ananue 1.

CocraBbTe nucbmo — npuriamenre Ne 544 ot 10.07.20XX__no cneayronum J1aHHbIM:
HNHCTUTYT TOYHBIX TPUOOPOB MOCHIIAET MUChMO — npuriamenne gupexropy LIHUU «IIpomeTeii»
Kouncrantuny CepreeBuuy ¢ NpUIIalIEHUEM MOCETUTh MEXKyHAPOJHYIO CHEIIMAIN3UPOBAHHYIO
BBICTaBKY « DKOHOMMUSI MaT€pPHAJIbHBIX U TOIUIMBHO — YHEPIeTUYECKUX PECYPCOB B CTPOUTENIHCTBE
U MIPOMBILUIEHHOCTW». BhicTaBKka coctouTcs B I. MOCKBa B MaBWJIbOHE BHICTABOYHOTO IIEHTPA HA
Kpacnoii IIpecue 18 aBrycra 20_ronaa ¢ 9.00 go 20.00. Anpec UHCTUTYTa TOYHBIX TPHOOPOB T.
Mocksa yn. IInexanosa 36, ten. 237-87-77. Jlupekrop uHcTUTyTa TOuHBIX mpubdopos C. K.
Ceprees.

3ananue 2.
Cocraspte rapantuiinoe nucbMo Ne 589 ot 23.09.20XX__ 1o cieayromuM JaHHbIM:
00O «Mur» rapaatupyet AO «BocTopr» oTrpy3Ky akKyMyJISTOPHBIX Oatapeit Ha cymmy 324000
(Tpucra nBaguath 4erbipe Thicsiun) pyOsneir 00 komeek B TedeHHe 2-X HEJeNb C MOMEHTa
MOCTYIUICHHUS J€HEKHBIX CPEJICTB Ha PACUETHBIN CUET.
Anpec OOO «Mur» r. Mocksa yn. Cagosas 36, ten. 237-87-87. dupexktop OOO «Mur» M.
K.Makcumos.

3aganue 3.
CocraBwte nH(popManmonHOe TUCHEMO Ne 59 o1 12.09.20XX 110 Ciie Iy oM JaHHBIM:
MockoBckuit moaurpaduueckuii TEXHUKYM cooOmaeT nupekropy mkosbl Ne 12 B.C. AnToHOBOIM
0 TOM, YTO B HOBOM y4€OHOM Tr'0Jly TEXHHUKYM OTKPBIBAET JBA HOBBIX (DaKyIbTETA:
JlazepHble TEXHOJIOTUU B MOIUTpapuu
KOpuanuaeckuii
[TpaBuiia npuema oO1iue Jist BeeX.
Anpec MockoBcKoro nonurpaduieckoro Texuukyma r. Mocksa yi. Mupa 86, ten. 337-87-87.
Hupekrtop texuukyma M.C.UruarbeBa.

3ananue 4.

Odopmute 10TOBOP KYIUTH-TTPOJAKH TIO CIETYIONINM JaHHBIM.

AO «IIupamuma» peanuzyet OOO «ATiaHT» MapTHUI0 OyMaru KCepoKCHOW «CHErypovKay
B kommuecTBe 10000 magek. [lena omgnoit mauku cocrasiser 110 py6. B .u. HIC 18%.

Pacuer ocymectBisiercst ciaeayrommm obpazom: 40% B BuAE aBaHCOBOIO IUIATEXa, a
OCTJIbHOE HE MO3/IHEE CEMU JHEH MOCIe MOCTaBKH MPOAYKIIUH.

®dopma OIuIaThI- MJIATEKHOE MOPYUYEHHE.

Hupextop AO «ITupamuga» A.C.Byrpos, OOO «Atnant» [.H. Koukun O6a npennpustis
JICUCTBYIOT HA OCHOBaHUHU Y CTaBa.

B paznene 4 «OTBETCTBEHHOCTh CTOPOH» YKa)KWUTE IYHKT CJEIYIOLIEro Xxapakrepa: «B
Clly4yae HapylIeHHs IMOKYIaTeleM CpoKa IulaTexa OyJIeT HadHuCIAThCSA MeHu B pasmepe 2% 3a
Ka)Xbli IEHb TPOCPOYKI

Opuanueckuii angpec AO «llupamuna»: r. ExatepunOypr, yn. Yepemymkunckas 17/1,
WMHH — 1598415 p/c Ne 12345678900000000126 B «Mukombanke» r EkarepunOypr,

Opuanueckuii agpec OOO «Atnant»: r. ExarepunOypr, yn. Coroznas 25, MHH
169847511, p/c 21365478900000000158 B «Tpuym - banke» r. ExatepunOypr,

3aganue 5

CocTaBbTe 3aBEpEHHYI0 HayaJbHUKOM OTAena kajapoB IlerpoBoit A.C. 10BEpEHHOCTh OT
23.09.20XX Ha mpaBo MOJy4YeHHS 3apa0OTHOM IIaThI:

Hauanpauk cimysx0b1 copiTa OOO «Beracy 1. Jlennnoropck Banentuna IlerposHa Eroposa
JIOBEPSIET 3aMECTHUTENI0 pyKOBoAHTENs 1Mo oOmmM BompocaM AnHe KopaeeBne TpodumoBoii
MOJTyYUTh 3apabOTHYIO IJIaTy 3a aBI'YCT MECHII.

[annsie Eroposoii:



[Macnopt cepuu 9203 Ne 458796 Boian OB/] r. Jlenunoropcka 06.09.2001
[Ipoxusaer: r. ExatepunOypr, np. [lammuna 33-14

Hannsie TpodrmoBoii:

[Tacniopt cepun 9205 Ne 449796 Beinan ['POB/] r. Jlenunoropcka 06.10.2005
[IpoxxuBaert: r. ExatepunOypr, np. Jlenuna 6-14

3amauue 6

B xomnemxk u3z MunuctepcTBa oopazoBanusi CBEpAJIOBCKOM 00J1aCTH TOCTYIHIIO PACTIOPSKEHHE
o npoBeneHuu npeameTHon onumnuaabl o JJOY. CoctaBbTe MapiIpyT IBUKEHHUS 3TOTO
JIOKYMEHTA B KOJUIE/DKE C YKa3aHUEM PEKBU3UTOB (JCIIOBCIIOMOTATEIILHBIX OTMETOK),
(UKCHUPYIOIINX COBEPILIEHUE OMEPAINH C JOKYMEHTOM

3amanme 7
B xonmnemk u3 muHucTepcTBa 00pazoBanusi CBEPUTOBCKOM 001aCTH MOCTYHIIO PacOpsKEHHE 00
y4acTUU CTYJCHTOB KOJIE/Ka B 00JaCTHON onuMMuaae mo MareMatuke. CocTaBbTe MapuipyT
ABVIKCHUS 3TOr0 JOKYMCHTA B KOJIJICIPKE C YKa3aHUEM PCKBHU3UTOB ()IGHOBCHOMOFaTeJ'ILHBIX
OTMETOK), PUKCUPYIOUINX COBEPIICHHE ONEPALIUU C IOKyMEHTOM

3amanue 8
Bl nonyunu crienyrommil J0KyMeHT:
Munucrepctso cBs3u PO PykoBoauTensm NpeAnpUsaTH U OpraHu3alui
YKA3AHHUE oTpaciu
05.02.20XX Ne26
(o crmcKy)
Mocksa

(@) MCPOIIPUATHAX 1O pa3pa60TKe IIPOCKTA IlJIaHa
Pa3sBUTHA OTpaCI Ha ICPCIICKTHUBY

[TPEJIAT ALO:

1. IIpu paszpaboTke MPENIOKEHUH NI BHECEHHS] B TPOCKT IUIaHA MPOBECTH HEOOXOIMMBIE
pacueThl, pyKOBOJCTBYSICbh METOJMYECKUMH PEKOMEHIAIMsIMU MHMHUCTEPCTBA, MOTpeOHOCTEM
MPEINPHUSITHIA U OpraHU3aIMi OTPACIN B MaTepHaliaX, ChIpbe, 000pyI0BaHUU

2. Koopaunanuo paboThl IO TOATOTOBKE MPEUIOKEHUN MOPYUNUTh TEXHUUECKOMY YIIPaBICHHUIO
MHUHHCTCPCTBA.

3. KoHTpoJIb UCTIOTHEHUS OCTABJISAIO 32 CO0O0M

3aMecTuTeNb MUHUCTPA M.T. BopoHoB

Jlykuna Mapra MBanoBHa
8 312-24-12
ffl@mail.ru

3amoTHUTE PErHCTPAMOHHYIO KAPTOUKY Ha ITAIe PETUCTPALIUH:
1234567891011121314151617 18 1920212223242526272829 3031
KoppecnonneHt (aBTop)




Jlara nonyueHus Bxopsiumii Homep Jlata qokyMeHTa No nokymenTa

3aroyioBoK (0 uem)

Pe3osronus

Hcnonaurens (ykaszbiBaeTcs: GamMUIUs U MHULIHAJIBI)

3aganue 9

CocraBbTe MPOTOKOI 00IIEro codpaHus paboyHx MPOU3BOACTBEHHOIO KOOIIEpaTHBa
«3amyck», Ha KOTOpOM 00CY/1aJICsl BOIPOC O CO3AaHUU MPOU3BOACTBA CTPOUTEIIBHBIX
MaTepHaloB JJIsl CTPOUTENBCTBA KHIIBIX JoMOB. Ha coOpanuu Oblia 3aciymrana nH(opMarus
npezcenaTesns 0 BO3MOXKHOCTH CO3/IaHMsI TAKOTO 11€Xa U MEPCIEKTUBAX €ro
pabotsl. [Tocne obcyxaeHns ObUIO MPUHATO PEIICHHE MOPYUYUTh MPEACEeIaTeINI0 H €ro
3aMECTHUTEIIO IO CTPOUTENIBCTBY B TEUCHHE 6 MECSLIEB Pa3BEPHYTh paOOTY U BBIICINUTH ISl TUX
neneit 31 mutH. py6. OcTanbHble PeKBU3UTHI YKAKUTE CAMOCTOSATEIBHO

3aganue 10
CocraBbTe 3asBiIeHHE 00 0CBOOOXKIeHHH Bac OT padoThl B pupme OO0 «Opbduta» B
CBSI3M C TIEPEE3/I0M Ha HOBOE MeCTOKUTENBCTBO ¢ 12.12.20XX. OcTasnbHbIe TaHHBIE YKAKUTE
CaMOCTOSITEIIEHO

3aganue 11

CocraBbTe NOKIaaHYyI0 3anucky Oyxrairepa Tumommuoit W.II. rmaBHOMy Oyxranrepy
bupmbl «Pyoun» baduuery H.I1. ot 15.03.20XX o nmpousBenennoi Tumommnon W.I1. mpoBepke
BBITOJIHEHHSI TIpUKa3a aupekTopa pupmel Ne92 ot 12.01.19 «O cocTossHIE OyXTanTepcKoro yuera
Ha CTPOUTENbCTBE 0a3bl OTAbIXa B paitone OOckoro Mopsi». B nmpukase Obu1H yka3aHbl KOHKPETHBIE
CPOKHM JIMKBUJAINH HEJOCTATKOB, O0OHApYyKeHHBIX B ssHBape 20XX roxa. B mokmamgHol 3amucke
JOJKHO OBITh OTMEUEHO BBINOJIHEHHWE BCEX MYHKTOB IMPHKAa3a, 33 MCKIIOUYEHUEM IYHKTOB 00
OpraHu3aIii PABHOMEPHOU €KETHEBHON C/1auu paOOYUMU HAPSAIOB OyXranTepy. BeisBiieHo, 94TO
25 depans 20XX roma Obut0 cano Tobko 35,2% Bcex HapsaaoB. OcTanbHbIC HAPSIABI CIAHBI |
mapra. Ilo rpaduky cpok cmaum mMocIeaHUX HAPSIOB 3a MPOILILIA MECSI] YCTAHOBJICH TIEPBOTO
yHclia cienyolero Mecsaua. OcranbHble JaHHBIE YKAKUTE CAMOCTOSITENBHO.

3ananue 12
Hanummre 3asBieHue O TPEIOCTABICHUM BaM OTIYCKa O€3 COXpaHEeHHs 3apabOTHOM
mwiaTel Mo ceMerHbM obctosaTensecTBaM ¢ 00.00.0000 mo XX.XX.0000. OcranbHble pEeKBU3UTHI
YKQKUTE CAMOCTOSITENIBHO.

3ananmue 13
CocraBbre nucbMo—Tpocb0y OAO «IIpoMKOMOBIT» O TOCTaBKE TEKCTHJISA IS IMOIIMBA
netckoit oxexnpl. IlnceMo aapecoBano HoBocuOupckomMy Mpou3BOACTBEHHOMY OOBEIWHEHHIO
«ITaptHep». [pyrue cBeeHUS YKaKUTE CAMOCTOSITEIBHO.

3apanue 14
CocraBbre rapantuiiHoe muceMo OAO «Bektop», Haxonsmerocs B r. TroMmeHw,
HoBocubupckomy mpou3BOJACTBEHHOMY 00benuHeHuto «llapTHep» 00 OKa3aHWU TEXHUYECKOM
MTOMOIIIX B pa3padO0TKe pabouyux yepTekeld HacOCHOU ctaHiuu. OCTaIbHBIC PEKBU3HUTHI YKAKHUTE
CaMOCTOSTEIIBHO.

3aganue 15
[TogrotoBeTe M o(OpMUTE TO YCTAHOBJICHHBIM IIpaBWJIaM TMPUKa3 O BPEMEHHOM
3aMEIIEHUU  TEHEPAIbHOTO  JHUPEKTOpa  OOBEAMHEHHS  TOCYJapCTBEHHOTO  HAy4YHO—



IPOM3BOJICTBEHHOTO 00BEIMHEHHS «A30T» Ha MEpHOJ] CIIyKeOHONH KoMaHAupoBkH ¢ 20 aBrycra
20XX r. mo 7 centsaops 20X X r. BpemeHHOE HMCIIOTHEHHE 0053aHHOCTEH BO3JIOKHUThH HA TIIABHOTO
unxeHepa npeanpusitus B. C. AdanacneBa.



